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CBOPHUK
MYHUILUIIAIBHBIX IPABOBBIX aKTOB
OpPraHOB MECTHOTO CaMOYIIPABJICHUS
MYHUIUTIAIBHOT0 00pazoBanust CoOpoueIoroBCKON CelbCOBET
IlepBomaiickoro paiioHa AJTalicKOTO Kpas

N 2 (aBa) "29"dpeBpans 2024 roxga
OdunmanpHOE H31aHUE
COIEPXAHUE
Paznen 1. Pemenus Coera nemyratoB CopoyenoroBCKOro ceibcoBeTa llepBomaiickoro paiioHa

AnTaiickoro kpas

Pasznen 2. Ilocranosnenus riiaBsl COpoUEIIOTOBCKOTO cenbcoBeTa [lepBomaiickoro paiioHa Antaiickoro
Kpas

Paznen 3. Pacniopspkenust riiaBsl CopodesoroBckoro ceiabcoBeta IlepBomaiickoro paifona Antaiickoro
Kpas

Paznen 4. TlocranoBnenust agmuHucTpanuu CopoyenoroBCKOro ceibcoBeTa llepBomaiickoro
paiioHa ANTaiickoro Kpas

Paznen 5. Mnas opunmansHas uadopmarus



CBOPHUK
MYHHUIUIAJIBHBIX PABOBBIX aKTOB
OpPTraHOB MECTHOT'O CAMOYTIPABIICHUS
MYHUIUTAIBHOT0 00pa3oBaHust COpouesIoroBCKOM CEbCOBET
[TepBomaiickoro paiiora AITalCKOTO Kpas
N2 "29 "¢despans 2024
VYupenurenn: Coer nemyratoB CopodenoroBckoro cenbcopera IlepBomatickoro pationa AnTaifickoro kpas u
agmuHucTpanust CopoderoroBckoro cenbcosera IlepBomatickoro paiiona AnTaifickoro kpasi.
Anpec yapenurens: 658057 Anraiickuit kpai,
[MepBomaiickwuii patioH, ¢ Copouwnii Jlor ynuna Llenrpanbuas gom 16
8 (38532)94148 oreercrBenHblil cekpetapb PenakumonHoro Cosera.

Tupax 3 9k3.

Pacnipocrpansercs GecruiaTHO.



COJIEP)KAHUE

1..ITocranoBnenue Ne3 ot 22.02.2024 «O06 yTBepKACHUH aIMUHIUCTPATUBHOTO pErjaMeHTa
IPEIOCTaBICHUS MyHULIMTIAIBHOM yCIyru «Bbijaua BBIMTUCKU U3 MTOXO3SHCTBEHHBIX KHUT»

2. Perienne Ne6 ot 29.02.2024 O npu3HaHuu yTpaueHHbIX cuily pemeHnii CoBeTa JIemyTaToB



AJIMIHUCTPAIINIA COPOYEJIOI'OBCKOI'O CEJIbCOBETA
[NEPBOMAUNCKOI'O PAMOHA AJITAUCKOI'O KPAX

ITIOCTAHOBJEHMNME

AAMUHUCTPALIMST COPOUETIOI'OBCKOI'O CEJIBCOBETA
I[TEPBOMANCKOI'O PAMOHA AJITAUCKOI'O KPAJ

ITIOCTAHOBJIEHMUME
22.02. 2024 Ne3

c. Copounii Jlor

00 YTBEPKACHUN AAMUHUCTPATUBHOI0 perjiaMeHTa npeaocraBjJIcHUA MyHHl[I/II[aJILHOﬁ
yciayru «Bblaaya BbIMUCKH U3 MOX03AMCTBEHHBIX KHUI»

B cootBerctBun ¢ ®enepansubiMu 3akoHamu 0T 06.10.2003 Ne 131-D3 «O6 00X MpUHIMIIAX
OpraHu3alMi MECTHOTro camoynpasieHus B Poccuiickoit @enepanun», ot 27.07.2010 Ne 210-03 «O6
OpraHM3allMi MPEAOCTABICHUS TOCYJApCTBEHHBIX W MYHUIUMNAIBHBIX ycuyr» u [Ipukazom
MunuctepcTBa cenbckoro xo3siictBa P ot 27.09.2022 Ne 629 «O06 yrBepkaeHuu (GOPMBI U MOPSIKa
BEJICHUS TOXO3AWCTBEHHBIX KHHUI», PYKOBOACTBYSCh YcTraBoM COpOYENIOroBCKOro CelbCOBETa
[TepBomaiickoro paitona Antarickoro kpas IOCTAHOBJIAIO:

1. Y1BepauTh aAMUHHUCTPATHBHBINA pEriiaMeHT MO NPEJOCTABICHUI0 MYHHUIIMIAIBHOM yCIyru
«Bbljaua BBINUCKM U3 TMOXO3SHCTBEHHBIX KHUI» COIJIACHO MPHJIOKEHUI0O K  HACTOSIIEMY
MOCTAaHOBJICHHUIO.

2. [Ipu3HaTh YTpaTHBIIUM CHITY.

- IocranoBnenne No23 ot 11.04.2019 « OO0 yrBepkIeHHH aAMUHUCTPATUBHOTO PETIIAMEHTA T10
MPEIOCTABICHUIO0 MYHHIIUTIATBHON YCIYTH

«Bp11a49a BBIMIICOK M CIIPABOK M3 TIOXO3SHCTBEHHBIX KHUT

- [locranoBnenne Ne49 ot 14. 10.2021 «O BHeceHUM U3MEHEHUH B IMUHUACTPATHBHBIN
PernmameHT 1o npeocTaBIeHUIO MyHUITUTIATBHON yCIIyTy «Bplgada BRIMUCOK U3 JOMOBBIX H
MOXO35IICTBEHHBIX KHUT, CIIPABOK M UHBIX TOKYMEHTOBY

3. OnyOauKoBaTh HACTOSIIEE TIOCTAHOBIICHHE B YCTAHOBICHHOM MOPSIKE

4. KoHTpOJIb 32 HCIIOJHEHUEM HACTOSIIET0 IOCTAHOBJIEHHUS OCTABIISIO 32 COOOH.



[Ipunoxxenue
K IIOCTaHOBJICHUIO a[IMMHHUCTPALIUH

CopoUenoroBCKOro CelibCOBETa
Ne 3 01 22.02.2024r.

AJIMUHUCTPATUBHBIN PET JAMEHT
INPEJOCTABJIEHUSI MYHUIIUITAJIBHOU YCJIYTH
«BBIJAYA BBIIIMCKHA U3 ITOXO3ANCTBEHHbBIX KHUI»

PA3IEJI I. OBIIIUE TTOJIOXKXEHUA
I'masa 1. [IpeameT perynupoBaHus aAMUHUCTPATUBHOTO PErJlaMEeHTa

1. Hactosumii aAMMHHUCTPATUBHBIA pErJaMEHT YCTaHABJIMBAET MOPSAOK M CTaHIApT
IIPEIOCTABJICHNS MyHULIUIIAIbHON yCIyru «Bpljaua BBIMMCKY U3 OXO035HCTBEHHBIX KHUI», B TOM YHUCIIE
MOPSIOK B3auMoOJAEHCTBUS aaMuUHUCTpauuu CopodenoroBckoro cenbcoBera llepBomaiickoro paiioHa
Anraiickoro kpas (majzee - aJAMUHHCTpAlMs) C TpaXIaHaMH W HMX  YHOJHOMOYEHHBIMU
NPE/ICTABUTENISIMHE, CPOKM U  IOCIEOBaTEIbHOCTh aJMUHHCTPATUBHBIX Mpouenyp (neicTBuii),
OCYILECTBJISIEMBIX aJMUHHUCTPALMEN B IPOLECCE pea3allMd IMOJHOMOYMM IO BbIAAYE BBIIUCKUA W3
IIOXO3SMCTBEHHBIX KHHUI, KOTOPBIE BEIYTCS OPraHOM MECTHOIO caMoynpasiieHus: COpoyesoroBCKOro
cenbcoBera IlepBoMaiickoro paiioHa Anraiickoro Kpas (majee - moXo3siCTBEHHbIE KHUTH).

2. llenpl0 HACTOAIIETO aJMUHHMCTPATUBHOIO pErjaMeHTa sBJISeTCs oOecle4eHUue OTKPBITOCTU
Hopsi/ika TNPEeAOCTABICHUS] MYHULUNAIBHOW YCIyrd, NpeaycMOTpeHHOW myHKTOM 1 Hacrosiero
aIMUHHCTPAaTUBHOIO periiaMeHta (Jajee - MyHHIMIIAIBHAS YCIyra), IOBBINICHUS Ka4yecTBa ee
WCIIOJHEHUS, CO3JIaHMsI YCIOBHM JUIsl y4acTHsl TpPaXKJaH B OTHOUICHUSX, BO3HMKAMOIIHUX IIpU
MIPEAOCTABICHUN MYHULIUIIAJIGHON YCIIYTH.

I'maBa 2. Kpyr 3asBuTeneii

3. MyHunmnanpHasi yciayra MpeJoCTaBisieTcss TpakJaHaM, BeIyIIMM JIMYHOE Mojco0HOe
xo3siicTBo (nanee JINIX) Ha TeppUTOPUH MYyHUITUIIATLHOTO 00pa3oBaHus (Janee - 3asIBUTEIIH).

I'maBa JIIIX mMeeT mpaBoO MOJIy4UThH BBIIUCKY U3 KHWUIHM TOJIBKO B OTHOLIeHMH cBoero JIIIX B
m000M 00beMe, 10 JIF000MY IEPEUHIO CBEACHHUM U IS JTFOOBIX LIETCH.

WNuoii unen JIIX umeer npaBo MOJyYUThb BBIMCKY U3 KHUTY TOJBKO B OTHOLIEHUH cBoero JIIIX
B J1000M oO0beMe, MO JOOOMYy IMEPEeYHIO CBEAEGHUM M s JIIOOBIX IieJiei, 3a HCKIIOYEHHEM
MEPCOHANBHBIX AaHHbIX riassl JITIX.

4. OT UMEHH 3asABUTEIIA 32 NPEOCTaBICHHNEM MYHULUNAIBHONW YyCIYTH MOKET OOpaTUTbCS €ro
YIOJHOMOYCHHBII IPE/ICTaBUTEINb ([ajee - MPeJACTaBUTEINb).

5. B ciyuae oOpaieHus 3asBUTENs WIH €ro MPEACTaBUTENs € 3allpocoM O IPEeJOCTaBICHUU
HECKOJIbKHX FOCYIaPCTBEHHBIX YCIYT U (MIIM) MyHHUIMIIAIBHBIX YCIYT MPU OJHOKPAaTHOM OOpalIieHHU B
MHOTO()YHKIIMOHAIBHBIH LEHTP MPEJOCTaBICHUS TOCYJaPCTBCHHBIX U MYHHUIIUIIAJIBHBIX YCIyT (naiee -
KOMILJICKCHBIH 3allpoc), 3a MCKIFUYCHHEM TOCYJapCTBEHHBIX YCIYT M MYHHIUNAIbHBIX YCIYT,
MIPEJOCTABICHUE KOTOPBIX MOCPEACTBOM KOMIIJIEKCHOIO 3aIpoca HE OCYIIECTBIIETCS, IIPU YCIOBUH,
YTO OJIHOM M3 MYHMIIMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, SBIISIETCS MyHULUIIAIbHAs
yciIyra, IpeIOCTaBlsieMass B COOTBETCTBUM C HACTOSIIMM aJMHMHUCTPAaTHBHBIM PEIVIAMEHTOM,
MHOTO(QYHKIIMOHAJIBHBIH IEHTP MPEJOCTABICHUS TOCYIapPCTBEHHBIX 1 MYHHIIMNAIBHBIX ycayr (nanee -
M®II) mis obecriedeHUs: MONYYCHUS 3asSBUTEIIEM MYHHUIUIAIBHONW YCIYrH JCHCTBYET B HMHTEpecax
3agBUTENS O€3 JOBEPEHHOCTM U HAIpaBiseT B aJMHUHUCTPALMIO 3alpoc O MPEeAOCTaBICHUU
MYHUIUNAIBHONW YCIIyTH, TOJMUCAHHBIA YHNOJHOMOYEHHBIM paboTHUKOM MOIl u ckpenjaeHHbINH
neyareto MOI[, a Tarkke cBeaeHUs, MOKyMEHTHI W (WiM) WHPOPMAIHMIO, HEOOXOIMMBIE IS
[IPEAOCTABIICHUS] MyHUIUIIAIBHON YCIIYTH, ¢ NPUIOKEHUEM 3aBepeHHOM MOII xonuu KOMIIJIEKCHOTO



3arpoca, 0e3 cocTaBICHUS U MOAINMUCAHUS TAKOI'O 3a1IpoCa 3adBUTCIICM HUJIU €TO MMPEACTABUTCIICM.

TpeGoBanus k NopsiAKy HHPOPMHPOBAHMSA O NPeJIOCTABJICHHUH MYHUIMIIAJIBHON YCJIYIH

6. UnpopmupoBanue o nopsaKe NpeaoCcTaBIeHNs YCIYTH OCYILECTBIIAETCS

1) HemoCpeACTBEHHO MPH JINYHOM MPHEME 3asBUTENS B aIMUHHCTPALUIO WK [ocynapcTBeHHOE
Ol0JUKeTHOE yupexJeHHe «MHOroQyHKIMOHANBHBIM LEHTp MPeJOCTaBIE€HUS TIOCYyJapCTBEHHBIX U
MYHHIUNANBHBIX YCIyr» (anee - MHOrO( yHKIIMOHATBHBIH LIEHTP);

2) 1o TenedoHy aIMUHUCTPAIIMH WA MHOTO()YHKIIHOHAILHOTO IIEHTPA,;

3) MUCBMEHHO, B TOM YHUCJI€ TIOCPEICTBOM JIEKTPOHHOM MOYTHI, (PaKCUMHIIBHOW CBSI3H;

4) TIOCpPeICTBOM pa3MEIICHUs B OTKPBITOH U TOCTYITHOH popMe HHPOpMAIHH:

- B (QenepaJibHOM rocynapcTBeHHOW HHPOpManMoOHHON cucteme "Enunblii  moptan
rOCY/IapCTBEHHBIX U MYHHIIUTIATBHBIX yeayr (byrkiwmii)” (https://www.gosuslugi.ru/) (nanee - EITY);

- Ha oQpUIMAILHOM caiiTe aiMUHUCTpauuu CopoYeIoroBCKOro CeabCoBETa

https://www.perv-alt.ru/selsovety/sorochelogovskoy/ u (uiamu) MHOrO(MYHKIIMOHABHOTO IICHTPA B
UH(OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOM ceTr «/HTepHeT (najee - opHuIuaTbHbIC CAliThI);

5) mocpeacTBOM pasmenieHusl HHPOpMAIUK Ha HHOOPMAIMOHHBIX CTCHIAX aJIMHUHHCTPALUN WU
MHOTO()YHKIIMOHAILHOTO IIEHTpA.

7. UnpopmMupoBaHUE OCYILECTBIIAETCS 110 BOIIPOCAM, KaCAIOIIUMCH:

- croco00B MOAa4YH 3asBJICHUS O IPEJOCTABICHUH YCIYTH;

- aJpeca aJMUHHUCTpPAllUM M MHOTO(YHKLIHMOHAJIBHBIX IIEHTPOB, OOpalleHue B KOTOpHIE
HE00X0IUMO ISl IPEIOCTABIICHUS YCIIYTH;

- CIIpaBOYHOM nH(popManuu o paboTe aIMUHUCTPALUY,

- TOKYMEHTOB, HEOOXOAMMBIX JJIs IPEIOCTABJICHUS YCIIYTH,;

- IOPsAIKa U CPOKOB MPEIOCTaBJICHUS YCIIYTH;

-[IOpAJKa MOJIy4eHUs CBEJIEHUI O X0Ji€ PACCMOTPEHUS 3asiBJICHUS O MPEJOCTABICHUHU YCIYTU U O
pe3yibTarax ee NpeoCTaBICHNUS;

- [0 BOIIPOCaM TPEJOCTaBICHUS YCIYr, KOTOPbIE SIBISIFOTCS HEOOXOIUMBIMU U 00s3aTeIbHBIMU
ISl TIpeloCTaBieHUss ycayru (Bkiovas HWHGOpPMHUpPOBAaHHE O JIOKYMEHTaX, HEOOXOAUMBIX IS
NpPEIOCTABJICHHSI TAKHX YCIIYT);

- mopsiika ocyneoHoro (BHecymneOHOro) oOkaoBaHus aeicTBH (0€31eHCTBYS) TOKHOCTHBIX
T aMUHUCTpAIMY, PabOTHUKOB MHOTO()YHKIIMOHAJIBHBIX IEHTPOB M NPUHUMAEMBIX WUMH NpHU
IIPEIOCTABJICHUH YCIIYTH PEIICHUN.

8.ITosmyyenne MHQpOpPMALMK MO BOIMPOCAM IMPEIOCTABICHUS YCIYTH U YCIYT, KOTOPBIE SBISIFOTCA
HEOOXOJUMBIMU M 00S3aTENBHBIMHU Ul MPEAOCTABICHNUS MYHHMIMIIAIBHON YCIyTH, OCYIIECTBISETCS
OecruiaTHo.

9. Ilpm yctHOM oOpameHuu 3asBUTENA (JMYHO WM 1O Tene(oHy) ITODKHOCTHOE JIMIIO
aJIMUHHUCTpAlUY, paOOTHUK MHOTO()YHKIIMOHAJIBHOTO IEHTPA, OCYLIECTBISIOMINNA KOHCYIbTHPOBAHHUE,
noapoOHO M B BEXJIMBOH (KOppekTHOH) (opme HMHPOPMHUpPYET OOpaTUBIIMXCS 10 HHTEPECYIOLIIUM
BOIIPOCAaM.

OtBer Ha TeseOHHBIM 3BOHOK JOJDKEH HAYMHATHCS C MH(OpPMaluM O HAaUMEHOBaHWU OpraHa
(HOMepe MHOTO(YHKIMOHAJIBHOTO IIEHTPa), B KOTOPBIA IO3BOHHI 3asBHUTEb, (HaMUINH, WMEHH,
ortdecTtBa (MociIeHee - MPU HATMYMH) U TOJDKHOCTH CIICLMAINCTA, IPHHSIBILIETO TeIe(OHHBINH 3BOHOK.

Ecnu 10mKHOCTHOE MO aIMUHHUCTPALUU HE MOXKET CaMOCTOSATENBHO JaTh OTBET TeIC(POHHBIN
3BOHOK JIOJDKEH OBITh HepeaapecoBaH (IEpEeBECH) Ha Jpyroe JOJDKHOCTHOE JIMIO WA IKe
oOpaTuBIIEMYyCS JIMIY JOJDKEH OBITh COOOIIeH Tene(OoHHBIM HOMEp, MO0 KOTOPOMY MOXHO Oyner
MOJIy4YUTh HEOOXO0TUMYIO HH(OPMALIHIO TO3/THEE.

Eciun mnoaroroBka otBera TpeOyeT NPOJOJDKUTEIBHOTO BpPEMEHH JIOJDKHOCTHOE  JIUIO
aIMUHHUCTpAllNK, pAOOTHUK MHOTO(QYHKIIMOHAJIHHOTO IIEHTPa MOXXET TMPEIIOKHUTD 3asBUTEIIO
U3JI0’KUTH OOpallleHre B MTUCbMEHHON (JOpMe WIIM Ha3HAYUTh JPYroe BpeMsl JUIsl KOHCYIbTalUH.

10 JlomkHOCTHOE JMIO AJAMUHHUCTPAlMM  HE BIPaBE OCYIIECTBISATH WH(OPMHUPOBAHHUE,
BBIXOJIAIIEE 32 PAMKH CTAaHJAPTHBIX MPOLEAYP M YCIOBHHA MPEIOCTABICHUS YCIYTH, U BIUSIOIIEE PSIMO
WM KOCBEHHO Ha IPUHUMAEMOE PELICHHE.


https://www.gosuslugi.ru/
https://www.perv-alt.ru/selsovety/sorochelogovskoy/

[TpoaomKUTENEHOCTh HH(GOPMHUPOBAHUS IO TeNeOHY HE TOJDKHA MpeBbimaTh 10 MUHYT.

WNudopmupoBaHUe OCYIIECTBISIETCS B COOTBETCTBUHU C IpaUKOM MpueMa IpaskaaH.

11. Tlo nucbMeHHOMY OOpaIIEHHIO JOJDKHOCTHOE JIMIO AAMHMHUCTpAIMM, OTBETCTBEHHOE 3a
NPEOCTaBIEHUE YCIYrH, MOAPOOHO B MHMCbMEHHON (opMe pazbsCHIET TIPaXTaHUHY CBEICHUS I10
BONpOCaM, YKa3aHHbIM B MyHKTe 1.3. HacTOsIEro perjiiaMeHTa, B MOPSIKE, YCTaHOBIEHHOM
®enepanbubiM 3akoHOM 0T 02.05.2006 Ne 59-®3 "O mopsake paccMoTpeHHsl oOpallleHui TpaxaaH
Poccuiickoit ®eneparuu’.

12. Ha odunuanpHeIx caiiTax, CT€HIAaX B MECTaX MPEIOCTAaBJICHUS YCIYTH M YCIYT, KOTOpbIE
ABIAIOTCS ~ HEOOXOMUMBIMM W OO0s3aTelNbHBIMHU  JJsi  NPEJOCTaBIEHHs  YCIyrd, H B
MHOTO(YHKIIMOHATHHOM IEHTpPE pa3MellaeTcs Cleayromas crpaBoyHas HHQpopMaus:

13 mecTo HaxoXaeHUs U rpaduk pabOThl AAMUHUCTPAIIMU U UX CTPYKTYPHBIX MOJpa3IeicHUH,
OTBETCTBEHHBIX 3a MPEIOCTABICHUE YCIYTH, a TAKKe MHOTO()YHKIIMOHALHBIX [IEHTPOB;

14 cnpaBounble TeneOHBI CTPYKTYPHBIX MOJPA3/EICHUN aJIMUHUCTPAIMH, OTBETCTBEHHBIX 3a
NpeI0CTaBJICHHE YCIIYTH, B TOM Yiciie Homep Teiedona apronHpopmaTopa (Mpu HATHMYUH);

15 angpeca oduIMATBHBIX CAWTOB, a TAKXKE DIICKTPOHHOU MOYTHI U (WIK) GOPMBI OOPATHOM CBSI3H
aJIMHHHUCTpAINK B HH(POPMAIIMOHHO-TEJICKOMMYHHKAITMOHHOH cetn "MHTepHeT".

16. B 3amax OXWAaHUS AJAMUHUCTPAIMM Pa3MEIIAIOTCS HOPMATHBHBIE IIPABOBBIE AaKTHI,
peryaupymomue NOpSAAOK TMPEIOCTABICHUS YCIYrH, B TOM 4YHCJIE KONHS aJMHUHHCTPATHBHOTO
periaMeHTa ee NpPEeAOCTaBIICHUs, YTBEPXKAECHHOro B ycTaHOBIeHHOM denepalbHbIM 3aKOHOM OT
27.07.2010 Ne 210-®3 "OO opraHM3aludu MPENOCTABICHUS TOCYNAPCTBEHHBIX M MYHHULUIAIBHBIX
ycayr" mopsiike, KOTOpble 10 TpeOOBAHUIO 3asBUTENS MPEAOCTABISIOTCS €My sl O3HAKOMJICHUS.

17. Pa3smemenue wuHboOpManuM O MOPSJIKE MNPEIOCTABICHUS YCIYrd Ha HH()OPMALMOHHBIX
CTeHJaX B IIOMELIEHMH MHOTO(QYHKIIMOHAIBHOTO IIEHTPAa OCYIIECTBISIETCSI B COOTBETCTBHM C
COTJIAIlICHUEM, 3aKIIIOUYEHHBIM MEXay MHOTO(QYHKIIMOHAIbHBIM IIEHTPOM U aJMUHHCTpalueii, B
COOTBETCTBUU C TpeOOBaHHSIMH, YCTaHOBJIEHHBIMU mocTaHoBleHUEeM [IpaButennbctBa Poccuiickoit
Oenepanun ot 27.09.2011 Ne 797 "O B3auMOJSHCTBHU MEXITY MHOTO(DYHKIIMOHAIBHBIMU IIEHTPAMHU
MPEJIOCTABJICHUS TOCYAAPCTBEHHBIX W MYHUIMNAIBHBIX YCIyr U  (eaepaabHbIMH OpraHaMu
UCIIOJIHUTENIbHOM  BJAacTH, OpraHaMM TOCYJapCTBEHHBIX BHEOIOMKETHBIX (OHIIOB, OpraHaMH
rocyapcTBeHHOM BiacTu cyObekToB Poccuiickoit denepanuy, opraHaMu MECTHOTO CaMOYIpPaBJIEHUS ",
C y4eToM TpeOOoBaHU# K HH(POPMHUPOBAHUIO, YCTAHOBIICHHBIX HACTOAIIUM PermameHToMm.

18. Mndopmanus o Xo1e pacCMOTPEHUS 3asBICHUS O IPEJOCTABICHUH YCIYTH U O Pe3ylIbTaTax ee
NPEIOCTABJICHHS] MOXET OBITh TOJTydeHa 3asBUTENIEM (Ero MmpeicTaBUTENeM) B JIMYHOM KaOWHETe Ha
EIIT'Y, a Takke B aIMUHHUCTPAIMU TPU OOpAIICHWH 3asgBUTENS JIMYHO, 1O Tele(OHY MOCPEICTBOM
AIEKTPOHHOM MOYTHI.

PA3JIEJI Il. CTAHJIAPT IIPEJIOCTABJIEHWS MYHULIUIIAJILHON YCIIYTU
I'maBa 4. HaumeHOBaHNEe MyHUIIUTIATIBHON YCITyTH

19. Ilon MYHHHHHaHBHOﬁ YCHYFOﬁ B HACTOAIIEM aIMHUHUCTPATUBHOM PCTIAMCHTC IMOHUMACTCA
BbIJIaya BBIIMKUCKU U3 MOXO3IMCTBEHHBIX KHUT.

I'maBa 5. HaumenoBanue oprana, mpeIoCTaBIIsSIONIEr0 MyHUIIUNIAIbHYIO YCIYTY

20. IlpenocraBieHre MyHUIIMIIAIBLHOM YCIYTH OCYIIECTBIISET aAMUHUCTPALIUS.

21. Ilpn mpenocTaBICHUU MYHHIIMIIATBHON YCIyTrH aJMUHUCTpAIMsS HE BIpaBe TpPeOOBaTh OT
3asBUTENEN WIM UX TMPEICTABUTEIEH OCYIIECTBICHUS JCHCTBHI, B TOM YHCIE COIIaCOBaHMUIA,
HEOOXOIUMBIX Uil TOJY4YeHUS MYHHMIMIAIbHON YyCIYrM U CBSI3aHHBIX C OOpalieHueM B
rOCYAApCTBEHHBIE OpPraHbl, OPraHbl MECTHOIO CaMOYIPaBJIEHUS W OPraHU3alvd, 3a HUCKIOYEHUEM
MOJTy4EeHHUsI YCIIYT, BKJIIOYCHHBIX B INEPEUYCHb YCIyr, yKazaHHble B 4actu 1 crarem 9 DenepanabHOrO
3akoHa oT 27 utons 2010 roma Ne 210-®3 «OO6 opraHM3anmuu NpeOCTaBICHHUS TOCYJapCTBEHHBIX H
MYHUIUTIATBHBIX YCIIYT».

I'maBa 6. Onucanue pe3ynpTara NpeaoCTaBICHUS MYHUIIUIIAIBHON yCIyTru



22. KoHeUHBIM pe3yabTaTOM MPEIOCTABICHUS MYHUIIUTIATHBHON YCITYTH SIBISICTCS:

1) npenocTaBeHUE BHITUCKU U3 MOXO3SHCTBEHHOW KHUTH,

2) O0TKa3 B IPEIOCTABJICHUH BBITTMCKH U3 TIOXO3SMCTBEHHON KHHUTH.

Beinucka u3 noxo3sicTBEHHONH KHUTH MOXET COCTaBJIATHCS B IIPOU3BOJIbHOM opme (Harmpumep,
o GopmMe OTIETbHBIX JUCTOB KHHUIH, WIH M0 pasaeiaM (Imoapasaenam), WK M0 KOHKPETHBIM TyHKTaM
KHHUTH).

Beimucka w3 kHUTH B QOpME SJISKTPOHHOTO JTOKYMEHTA TOAMHUCHIBACTCS YCHJICHHOU
KBATHU(UITUPOBAHHOM 3JIEKTPOHHOM MOJIMUCHIO TJIABBI MECTHOM aMUHUCTPAIIMH WIIA YIIOJTHOMOYEHHBIM
UM JOJDKHOCTHBIM JTUIIOM.

I'maBa 7. Cpoxk npefoctaBieHUs] MyHUIIMIIAIbHOM YCIyTH, CPOK BbIAAYU JTOKYMEHTOB,
ABJIIIOLIUXCS PE3YyJAbTATOM IPEIOCTABICHUS MyHUIIUIIAIbHON YCIIYTH

23. MyHunumanpHas yciryra MpeloCTaBisieTcsl B TeUeHne 3 pabouux JHEH cOo THS MOCTYIUICHUS
B aJMUHHCTPALIAIO JIOKyMEHTOB, YKa3aHHBIX B NMyHKTax 26 W 27 HACTOSILEro aJIMHUHHCTPATUBHOTO
peryiaMeHra.

24. Boinycka M3 TOXO3SIMCTBEHHBIX KHHUT BBINACTCSA 3asBUTEIIO WM €ro IMPEICTaBUTENIO B
TEYEeHHUE OJJHOTO pabouero JHs CO JAHS MOAMUCAHUS IT1aBOM aJMMHUCTPALIMH TAKOTO JOKYMEHTA.

I'naBa 8. HopmaTHBHbIE TPABOBBIEC AKThI, PETYIUPYIOIIKE MPEIOCTABICHINE MYHUIIMITATBHON
yCIyTH

25. IlepeyeHb ~ HOPMATHBHBIX  TPABOBBIX  aKTOB,  PETryJIUPYIOIIUX  IPEIOCTaBICHUE
MYHHIIATAILHON YCIyTrH (C yKa3aHHEeM UX PEKBH3MTOB M HCTOYHUKOB O(QHUIIMAILHOTO OMyOIHKOBAHHS),
pa3Mmeniaercs Ha OQpHUIMATBLHOM caiiTe afMuHucTpanuu 1 Ha [loprane.

['maBa 9. MicuepnipiBaroniuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMHU IMPABOBBIMHU aKTaMH JIJIS1 IPEIOCTABICHUSI MYHUIIMITAIBHON YCIIYTH U YCIIYT, KOTOPbBIE
SIBJISIIOTCS. HEOOXOAMMBIMH U 0053aTEIbHBIMU IS IPEIOCTABICHUS MYHHUITUTIATLHOW YCITYTH,
MOJUISXKAITUX MPEACTABICHHUIO 3asIBUTEIIEM WJIH €T0 MPECTAaBUTENS, CIOCOOBI UX MOJTYYCHUS
3assBUTEIIEM WM €T0 MPEJCTABUTEIIEM, B TOM YHCIIE B JICKTPOHHOU (opMe, TOPSIOK UX MPECTABICHUS

26.C 1menpl0 TONYYCHHUS BBIMMHCKU W3 TOXO3SHCTBEHHBIX KHHUT 3asSBUTENh WIH €T0
MPEICTABUTEIND MOIaeT B aJMHUHHICTPAINIO 3alIPOC O MPEAOCTABICHUH MyHUILIUTIATHHON yCIyTH B (hopMe
3asIBJICHHSI O BbIJIaU€ BBIITUCKU U3 MOXO3SMCTBEHHBIX KHUT (nanee - 3asBicHUE) 1O (HOpPME COTIACHO
MIPUIIOKEHUIO K HACTOSIIIIEMY aJIMUHUCTPATUBHOMY PErJIaMeHTYy.

3asBlIeHHE O TMPENOCTABICHUU BBIMUCKM W3 KHUTH MOXET OBITh 3alOJHEHO OT PYKH,
MaIIMHOMUCHBIM CIIOCOO0M JHOO TOCPEACTBOM JJIEKTPOHHBIX MEYATAIONIUX YCTPOWCTB, a TaKXKe
MOJITOTOBJICHO B ANIEKTPOHHOU Gopme ¢ momorisio [Toprana.

3asiBieHHe, HANpaBJIE€HHOE B AJIEKTPOHHON ¢dopMme ¢ ucnonb3oBanueM [loprama, MoxeT OBITh
MOJANKMCAHO YCUJICHHOW HEKBaIU(HUIIMPOBAHHONW 3JEKTPOHHOM MOANUCHIO, CepTU(UKAT KIH0Ya
MIPOBEPKH KOTOPOHM CO3MIaH M HCIIOJB3YeTCs B MHGPACTPYKType, obecneunBaromeii HH(HOpMaImOHHO-
TEXHOJIOTMYECKOE B3aUMOJEHCTBUE MH(MOPMALMOHHBIX CHCTEM, HCIOJIb3YEMBIX Ui MPEAOCTaBICHUS
rOCyIapCTBEHHBIX M MYHUIMMNAIBHBIX YCAYr B JJIEKTPOHHOW (opme, B COOTBETCTBHH C
[TocranoBnenunem IlpaButenscTBa Poccuiickoit @enepammu ot 01.12.2021 Ne 2152 «OO6 yTBepkaeHUU
[IpaBun  co3maHuss W UCIOJB30BaHUA  cepTUdUKaTa  KJIHOYAa  MPOBEPKH,  YCUIICHHOH
HEKBATM(UIIMPOBAHHON  AJIGKTPOHHOH  moamucd B uWHpacTpykrype,  obecnednBaromiei
WH(OPMAIMOHHO-TEXHOJIOTUIECKOE B3aUMOJICHCTBHE WH(OPMAIMOHHBIX CHCTEM, HCIOJIb3YEMBIX IS
MIPEIOCTABIICHUS TOCYJAPCTBEHHBIX U MYHUIIUIIATHHBIX YCIIYT B AJIEKTPOHHOU (hopMe».

B 3asgBrmeHun o npenoctaBieHUM BbINMUCKU W3 KHUTW TiaBod JIIIX wnu mHbM uneHom JITIX
yKa3bIBaeTCsl (popMar MpeaoCTaBlICHHUS Takoi BbIMUCKH (B (OpPME 3IEKTPOHHOTO JOKYMEHTAa MM Ha
OyMa)XHOM HOCHUTEIIE).

27. K 3aBNEHUIO 3aBUTENb UM €TO MPEACTABUTENb PUIaraeT CIEAYIONINe TOKYMEHTHI:



1) KOTHIO JOKYMEHTA, YIOCTOBEPSIOUICTO JINYHOCTD 3asBUTEIIS;

2) KONIMIO JIOKYMEHTa, YAOCTOBEPSIOIIEr0 JIMYHOCTh MpPEACTaBHTENs 3asBUTENs (B cCiydae
1014y JOKyMEHTOB NPECTABUTEIIEM 3asIBUTEIIS);

3) TIOBEpEHHOCTh WJIM WHOW JOKYMEHT, YIOCTOBEPSIOIIUI IOJHOMOYHUS IPEICTaBHTEIS
3asBUTENS (B CIIydae M0JIauu IOKYMEHTOB TIPE/ICTABUTENIEM 3asBUTEIIS).

28. 3asBUTEb WU €r0 MPEACTABUTENb MPEACTaBiIsAeT (HAMpaBIIACT) 3asBICHUE U TOKYMCHTHI,
yKa3aHHbIE B IYHKTe 27 HACTOSIIETO0 aJIMHUHHCTPATUBHOTO PErJaMeHTa, OJHHUM W3 CJCIYIOIIUX
CIOCO0OO0B:

1) myrem JTUYHOTO OOpAIICHHSI B 2 IMHHUCTPAIIUIO;

2) yepe3 OpraHM3aluK MOYTOBOM CBA3U. B 3TOM cilydae JOKYMEHTBI MPEICTABIISIOTCS B KOTIHSX,
3aBEPEHHBIX HOTApPHyCOM WM JOJDKHOCTHBIM JIMIIOM, YIIOJJHOMOYEHHBIM B COOTBETCTBHH C
3aKOHO/IATEJIbCTBOM HAa COBEPIICHHE HOTAPUAIBHBIX JACUCTBHN MM OPraHOM (JIOJKHOCTHBIM JIHIIOM),
YIIOJTHOMOYEHHBIM Ha BBIIa4y COOTBETCTBYIONIETO JOKYMEHTA,

3) uepe3 nMuHbIN KabuHeT Ha [lopTaie;

4) myTeM HaIpaBJICHUs Ha OUIUATBHBIN aIpec JCKTPOHHOH MOYTHI 8 IMUHUCTPAIHH;

5) uepe3 MOII.

29. B cnyuae obOpamienns B ML o1HOBpeMEHHO ¢ KOMITJIEKCHBIM 3aIIPOCOM 3asIBUTEIb HITH €T0
NpPE/ICTABUTENIL TIOAAeT CBEACHUs, JOKYMEHTHI ¥ (wim) wuHOOPMAIUIO, MPEAyCMOTPEHHBIC
HOPMATHBHBIMU TIPAaBOBBIMH aKTaMH, PETYJUPYIOUIMMH OTHOLICHHUS, BO3HMKAIOIIME B CBSI3H C
NPEIOCTABICHHEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYAapCTBEHHBIX W (MJIM) MyHHIUIAJIbHBIX
YCIIYT, 32 UCKIIIOYEHHEM JOKYMEHTOB, Ha KOTOpPbIE pacnpocTpaHsercs: TpeboBaHUe MyHKTa 2 yacTu 1
crateu / denepanpHoro 3akona ot 27 uronsg 2010 roga Ne 210-d3 "O6 opraHu3zanuy npenroCTaBICHHUS
rOCY/IapCTBEHHBIX U MYHHIIMIIAIBHBIX YCIyTr", a TakkKe CBEJCHHM, TOKYMEHTOB U (Min) MHPOPMAIUH,
KOTOpBIE Yy 3asBUTENS WM €ro MPEICTaBUTENI OTCYTCTBYIOT M JOJDKHBI OBITH TMOJYYECHBI TI0
pe3yibTaTaM MpeIoCTaBICHUS 3asiBUTEIIO WM €rO MPEICTABUTENI0 MHBIX YKa3aHHBIX B KOMITJICKCHOM
3aMpoce TOCYAapCTBEHHBIX W (WIM) MYHHIMIAIbHBIX yciayr. CBefeHHs, MOKYMEHTHI H (WIIH)
UH(OpPMAIIHIO, HEOOXOAMMBIE ISl PEAOCTABICHUS TOCYIaPCTBEHHBIX U (MJIM) MYHUIUITAIBHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3ampoce, U MoJlydaeMble B OpraHU3alusiX, YKa3aHHBIX B 4acTh 2 cTaThu 1
®enepanpHoro 3akoHa oT 27 wmroms 2010 roma Ne 210-®@3 "OO6 opraHm3anuy MpeaOCTaBICHUS
rOCyIapCTBEHHBIX W MYHHLIMNAIBHBIX YCIYT', B pe3yjbTare OKa3aHUS YCIYT, KOTOpPBIC SBISIOTCS
HEOOXOJMMBIMU M 00S3aTEIBHBIMH ISl TIPEAOCTABICHHUS TOCYAAPCTBEHHBIX U MYHUITUIAIBHBIX YCIIYT,
3asBUTENb WM €ro TpeacTaBUTeNh mnojgaer B MOL] oJHOBpEMEHHO C KOMIIJIEKCHBIM 3alpoCcoM
CaMOCTOSTEINBHO.

30. [Ipu mpenocTaBieHUH MYHHUIUIIAIBHOW YCIyTH aJMUHHUCTpAIMs HE BIIpaBe TpeOOBaTh OT
3asBUTENEH WM WX MPEJICTaBUTENEH NOKYMEHTHI, HE yKa3aHHbIE B IyHKTax 26 W 27 HACTOSIIEro
aJIMUHHUCTPATHBHOTO PEriaMeHTa.

31. TpeboBaHuUs K JOKyMEHTaM, MPECTABIIIEMbIM 3asBUTEIIEM WU €T0 MPEICTaBUTEICM:

1) TOKyMEHTBI JIOJDKHBI HMMETh TICYaTH, MOJIKMCH YIOJHOMOYEHHBIX JOJDKHOCTHBIX JIHI]
rOCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIPABICHHS WM JOJDKHOCTHBIX JIMI[ HMHBIX
OpraHW3alvi, BBIIABIINX JaHHBIC TOKYMEHTHI WIIM YIOCTOBEPUBIIHX TOUIMHHOCTH KOTIHIA TOKYMEHTOB
(B cilydae TMOJIydeHHS JOKYMEHTa B (OpME DIIEKTPOHHOTO JIOKYMEHTa OH JIOJDKEH OBITh TOAINHCAH
AIIEKTPOHHOH TIOJIHCHIO 3asIBUTEIS WIIH €r0 TPEACTABUTENS B COOTBETCTBUH C MyHKTOM 69 HacTosIiero
aJIMUHHACTPATUBHOIO PETIIAMEHTA);

2) TEKCThI TOKYMEHTOB JIOJDKHBI OBITh HAITHCAHBI Pa300PUHBO;

3) TOKYMEHTBI HE TOJDKHBI UMETh TIOAYMCTOK, IPUITMCOK, 3aUSPKHYTHIX CIIOB M HE OTOBOPEHHBIX
B HUX UCIIPABJICHUM;

4) TOKYMEHTBI HE JIOJKHBI OBITh UCTIOJTHECHBI KapaH/IaIlloM;

5) TOKyMEHTBI HE JTOJDKHBI MMETh TIOBPEXKICHHH, HATMYUE KOTOPHIX HE MO3BOJISIET OJHO3HAYHO
HCTOJIKOBATh MX COJIEp’KaHHE.

I'masa 10. McueprnpIBaromuii nmepeueHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IIPABOBBIMM AKTAMH I IPEAOCTABIICHNUS] MyHULIUIIAIIBHON YCIIyTH, KOTOPBIE
HaxXOJATCS B PACIIOPSKEHUU TOCYIaPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJICHUS U UHBIX
OpPraHoOB, y4aCTBYIOLIUX B IIPEAOCTABICHUA MYHULIUIIAILHOM YCIIYI'H, U KOTOPBIE 3asBUTEIIb WU €r0



NPECTaBUTEIb BIIPaBE MPEICTABUTH, a TAKXKE CIIOCOOBI X MOJTYYEHUS 3asIBUTEISIMHU UITH UX
NpEeACTaBUTENISIMU, B TOM YHCJIE B JJIEKTPOHHOM (opMe, OPSIIOK UX MPEICTABICHHS

32. ﬂOKYMeHTBI, HCO6XO,ZLI/IMBIC IJisL - Ipea0CTaBJIICHUA MYHHHHHaHBHOﬁ YCIIYyIru, KOTOPBIC
HaxXoIATCd B PACHOPAKCHHUU I'OCYAAPCTBCHHBIX OPraHOB, OPraHOB MCCTHOI'O CaMOYIIPABJICHHUSA U WHBIX
OpraHoB, YUAaCTBYIOIIHX B MPEAOCTABJICHUN I'OCYAAPCTBCHHBIX WJIN MYHUIHUIIAJIIBHBIX YCIYT, U KOTOPbIC
3asIBUTCIIb WUJIK €TI0 NPCACTABUTECIIb BIIPABC IPCACTABUTD, OTCYTCTBYIOT.

I'maBa 11. 3ampet TpeOoBaTh OT 3asBUTES MPEACTABICHUS JOKYMEHTOB U HH(GOpMAIUU

33. AnMUHHCTpanys NpHU MPEIOCTABICHUN MYHHUIMIIAIBHON YCIYT'W HE BIIpaBe TpeOOBATh OT
3asIBUTEJIEN WIH UX MPEICTAaBUTEIICH

1) mpencraBiieHus JOKYMEHTOB ¥ HH(DOPMAIIUK WK OCYIICCTBICHHS ICHCTBUH, MPEICTaBICHUE
WIA OCYIIECTBICHHE KOTOPBIX HE TPEJYCMOTPEHO HOPMAaTHUBHBIMH TIPAaBOBBIMH  aKTaMH,
PETYIUPYIOIMUMHI OTHOIICHHUS, BOSHUKAIOUIHNE B CBSI3U C MIPEIOCTABICHUEM MYHUITUIATILHOW YCIIyTH;

2) mpencTaBICHUs] TOKYMEHTOB W HMH(OpManuy, B TOM YHCIE MOJTBEPKIAIOIINX BHECCHUE
3asBUTENIEM IUIAThl 32 MPEJOCTABIIEHUE TOCYIAPCTBEHHBIX W MYHHUIMIIAIBHBIX YCIYT, KOTOPBIE
HAXOJATCSI B PACHOPSDKEHHM aJIMUHHMCTPALlMM, TOCYAAapCTBEHHBIX OpraHOB, OPraHOB MECTHOTO
camoympaBiieHuss W (W) TOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO
CaMOYINpPAaBJI€HUs OpraHU3alMid, YyJYacTBYIOIIMX B NPEJOCTABICHWH MYHHMLMIAIBHOM YyCIyru, B
COOTBETCTBUM C HOPMATUBHBIMU IIPaBOBBIMU akTamu Poccuiickoii ®Penepauuu, HOPMATHBHBIMU
NpaBOBBIMH akTaMu POCTOBCKOW 001acTH, MyHHUIIMITAJIbHBIMU NPABOBBIMH aKTaMH, 32 MCKIIOYEHHEM
JOKYMEHTOB, BKJIFOUCHHBIX B OTPENCNICHHBIH YacThio 6 cratbu 7 PenepanbHOrO 3aKoHA OT 27 IO
2010 roga Ne 210-®3 "O06 opraHu3aIiuu Ipea0CTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIMITAIBHBIX yCIyT"
nepeyeHb JOKyMEHTOB,

3) npezcTaBiIeHUs JOKYMEHTOB H HH(POPMAIHH, OTCYTCTBUE U (M) HEOCTOBEPHOCTH KOTOPBIX
HE YKa3bIBAIUCHh IIPU IIEPBOHAYAIBLHOM OTKa3e B TIpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
NPEIOCTABICHUSI MYHHIIMITAIBHON YCIyrd, JIMOO B MPENOCTABICHWW MYHHIMIIAIBHON YCIyrH, 3a
UCKJTIOYCHHEM CITyJaeB, MPEIyCMOTPECHHBIX B MMyHKTe 4 vactu 1 crathu 7 denepaibHOro 3akoHa oT 27
utoist 2010 roma Ne 210-03 "O6 opraHM3anuy MpeaoCTaBICHUS TOCYIapCTBEHHBIX M MYHUITUTATBHBIX
yemyr”,;

4) mpenocTaBiieHUs Ha OYMa)KHOM HOCHTEJIE TJOKYMEHTOB U HH(OPMAIIUH, JJICKTPOHHBIC 00pa3bl
KOTOPBIX paHee ObLIM 3aBEpeHBbl B COOTBETCTBUM C MyHKTOM 7.2 wactu 1 crathm 16 ®enepambHOro
3akoHa oT 27 wtong 2010 roma Ne 210-®3 "OO6 opraHuzamuu NperOCTaBICHUS T'OCYAAPCTBEHHBIX H
MYHUIIUNAIBHBIX YCIYT", 32 UCKIIOYEHHUEM CIIy4aeB, €CIM HaHECEHHE OTMETOK Ha TaKHe JOKYMEHTHI
a00 WX U3BATHE SBISETCS HEOOXOAMMBIM YCIOBHEM INPEAOCTABICHHS MYHHIMIIAIBHON YCIyrH, U
UHBIX CITy4aeB, YCTAHOBJICHHBIX (peepalbHBIMU 3aKOHAMH.

I'maBa 12. VcuepnbiBaromuii nepeyeHb OCHOBAHMIM U 0TKa3a B IpHeMe JOKYMEHTOB,
HEOOXOAUMBIX JJIsI PEIOCTABICHUSI MYHUIIUITAIIBHOM YCITYTH

34. OcHOBaHUAMM Ul OTKa3a B IPHUEME IOKYMEHTOB SIBJISFOTCS:

1) 3asiBIIeHHE HE COOTBETCTBYET (hOpMe 3asiBJICHHS, YCTAHOBICHHOW MPHIOKEHHEM K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY;

2) HeNpe/ICTaBICHUE 3asIBUTENIEM UJIH €T0 MPEJCTABUTENIEM TOKYMEHTOB, YKa3aHHbBIX B MyHKTE 26,
27 HaCTOAIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA;

3) HECOOTBETCTBUE TMPEJCTABICHHBIX 3asBUTEIEM WJIM €ro IPeACTaBUTE]IeM JIOKYMECHTOB
TpeOOBaHUAM, YKa3aHHBIM B ITyHKTE 31 HACTOSIIETO aIMHHHUCTPATUBHOTO PEriIaMeHTa,

4) HanMuhe B JOKYMEHTaX HELEH3YPHBIX JTMOO OCKOPOMTENBHBIX BBIPAXKCHHI, Yrpo3 JKH3HH,
3710POBBIO U UMYILECTBY JOJKHOCTHBIX JIMI aJIMUHUCTPALIMH, a TAKXKE YJICHOB UX CEMEH.

35. B cniyyae ycTaHOBJICHHMS OCHOBAHHH IS OTKa3a B MPUHATUN JOKYMEHTOB JIOJDKHOCTHOE JIULIO
aJMUHUCTpALUU, OTBETCTBEHHOE 3a IIPUEM M PErMCTPALMIO JOKYMEHTOB, COBEPIIAET IEHCTBUS II0
YBEJIOMJICHHIO 3asiBUTENS WM €ro NpeACTaBUTeNs B TMOpsAKe, NpeayCcCMOTpeHHOM myHKToM 80
HACTOSLIETO aJMUHUCTPATUBHOTO PEIIaMEHTa.



36. OTka3 B mpueMe JOKYMEHTOB HE MPEMATCTBYET OBTOPHOMY OOpAIICHHUIO 3asiBUTEIICH WU X
NpeACcTaBUTENeH 3a MPeI0CTaBICHUEM MYHUIMITAIbHON YCIYTH H MOXKET ObITh 00KaJIOBaH 3asBUTEIIEM
WJIM €70 IIPEACTABUTENIEM B IIOPAAKE, YCTAHOBIEHHOM JCUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

I'maBa 13. I/IC‘leHLIBaIOH_II/Iﬁ MEPCUCHDb OCHOBaHUH JJIs IMPUOCTAHOBJICHUA UJIK OTKa3a B
MMpeaA0CTaBJIICHUHU MYHHHHHaHBHOﬁ yCIyru

37. OcHOoBaHUsl AN TPUOCTAHOBJICHHS  TMPEAOCTABICHUA  MYHUIUINATBHOW  YCIYTH
3aKOHOAATEIBCTBOM HE IIPETYCMOTPEHBI.

38. OcHoBaHueM s OTKa3a B MPENOCTABICHUH MYHUIMNAIBHON YCIyTrH  SIBJISIETCS
HECOOTBETCTBUE  3asBUTENSl  TpeOOBAaHUAM, MNPEIYCMOTPEHHBIM  IYHKTOM 3  HACTOSIIEro
aIMUHUCTPATUBHOTO pPETJaMeHTa.

I'naBa 14. Tlepeuens ycnyr, KOTOPBIE SABJISIFOTCS HEOOXOAUMBIMU U 0053aTEITbHBIMU JJIS
MPEAOCTABIICHHS] MYHUIIUIIAIbHON yCITyTH

39. Yenyru, KOTOpBIE SIBISIOTCS HEOOXOTUMBIMHU W O0S3aTENbHBIMH Ul TPEIOCTABICHUS
MYHUIUIIAJIBHON YCIYTU OTCYTCTBYIOT.

I'maBa 15. Iopsiiok, pa3mep 1 OCHOBAHUS B3UMAHUS TOCYIapCTBEHHON MOLUIMHBI MIIM MHOU
IIJ1aThl, B3UMAEMOH 3a IPEJOCTABICHUE MYHULIUIIAJILHON YCIYIU

40. MyHununanbHas yciyra mpeaocTaBisercs 0e3 B3MMaHUsl TOCYyJapCTBEHHON MOUUIMHBI WIN
WHOW MIaThI.

41. B cnyyae BHECEHMS WM3MCHCHHMH B BBIJAHHBIA B  pE3yJabTaTe MPEAOCTABICHUS
MYHUITUTIAILHON  YCIYTM  JIOKYMEHT, HalpaBJCHHBIM Ha MCIPaBJICHUE OIMMOOK W  OIEYaToK,
JIONYIIEHHbIX 10 BUHE aaMuHucTpauuu, MODI[, a Takke MJOKHOCTHBIX JIMI[ aJIMHHUCTPALINH,
pabotarkoB M®I, ruiara ¢ 3asiBUTENS HE B3UMAETCS.

I'masa 16. Iopsiiox, pa3mep M OCHOBaHUS B3MMAaHUS TUIATHI 32 TPEIOCTABICHNUE YCIIYT, KOTOPhIE
ABJISIFOTCSI HEOOXOUMBIMH U 00s3aT€IbHBIMHU JUISl TPEIOCTABICHNUS MYHULIUIIATbHON YCIYTH, BKIIOYAs
UH(POPMAIIHIO O METOAMKE pacyeTa pa3mMepa TaKoi IiaThl

42. Ilnata 3a YyCIOyTH, KOTOpbIE SBIAIOTCA HEOOXOAMMBIMH M OOS3aTENbHBIMU  JUIS
IIPEAOCTABIICHNS] MYHULIUIIAJIBHON YCIIyTH, OTCYTCTBYET.

I'masa 17. MakcuMaJILHBIN CPOK OKHAaHHA B OUCPECAU IIPpH MOJAYC 3asABJICHUA U IPHU ITOJTYYCHUN
pe3yibTaTa IMpeaoCTaBJICHHU A Takoi yCIIyru

43. MakcumallbHOE BpeMs OXKHJIaHUS B OYEpeId IMpH MoJaue 3asBJICHUS M JOKYMECHTOB HE
JIOJDKHO TIPEBBIMIATH 15 MUHYT.

44. MakcuMallbHOE BpeMsi O)KHJIaHHsS B OYEPEaM MPH MOJYYCHUU Pe3yibTaTa MYHUIMITATBLHON
YCIIYTH HE J0/DKHO MPEBHIIIaTh 15 MUHYT.

I'naBa 18. Cpok u MoOpsIOK perucTpalfy 3asBICHUS, B TOM YHUCIIE B 3JIEKTPOHHOU (opme

45. Peructpanyio 3asiBJICHMSI U JOKYMEHTOB, IPEJOCTABICHHBIX 3asBUTEIEM WJIH €ro
IIPECTAaBUTENEM, OCYIIECTBIISET JOJDKHOCTHOE JIMLIO aJMUHUCTpPAlMH, OTBETCTBEHHOE 3a IPUEM U
PETUCTpAIMIO JOKYMEHTOB, B TOM YHCIIE€ B 3JIEKTPOHHOU (hopMe, B KypHAJIe PETUCTPAIMK OOpameHnii
3a IIPENIOCTAaBICHUEM MYHULUIIAJIBHON YCIYTH IIyT€M IIPUCBOCHUS YKa3aHHBIM JTOKYMEHTaM BXOJSAIIETO
HOMEpA C YKa3aHUEM JAThl [TOJIy4CHHUS.

46. CpoK perucTpauu MpeACTaBICHHBIX B aJMHHUCTPALUIO 3asBJICHUS M JOKYMEHTOB IpU
HEMOCPECTBEHHOM OOpAIeHUH 3asgBUTEISl WJIM €ro NpPEeACTAaBUTENs B AJAMUHHUCTPAIMIO HE JOJDKEH
npeBblnaTh 15 MUHYT, NpU HamnpaBiIeHUU IOKYMEHTOB Yepe3 OpraHU3allMM MOYTOBOW CBA3M WM B



ANEKTPOHHOU Qopme - oauH pabouuii JIeHb CO JHS TOJYYCHUS AaJIMUHUCTpAlUCH YKa3aHHBIX
JTOKYMEHTOB.

47. ]lHeM perucTpauuy JOKYMEHTOB SIBISCTCS JIeHb MX IMOCTYIUICHHS B aJMUHHCTpAlHio (10
16.00 wgacos). Ilpu nocrymienun nokymeHtoB mocie 16.00 wacoB ux perucrpanus HPOUCXOIUT
CIICAYIOIIUM PabOYNM JHEM.

I'maBa 19. TpeGoBaHus K MOMEINIEHUSM, B KOTOPBIX TPEIOCTABIIACTCS MyHULIMIIATbHAS YCIIyTa

48. Bxox B 31aHMe aJAMUHHCTpaMUd 000pyayeTcss MH()OPMAIMOHHONW TaOIMUYKO#M (BBIBECKOK),
coJieprkarieil nH(GOpPMaILHIO O TOJTHOM HAaUMEHOBAHUU aIMUHHUCTPAIIIH.

49. AnMuHHCTpaIKs oOecreyrBaeT HHBAIKAAM (BKJIFOYask HHBAJIHM/IOB, MCIOJIb3YIOIIUX Kpeciia-
KOJISICKH U COOAK-TIPOBOTHHKOB):

1) conmpoBOX/IEHHE HWHBAIHWIOB, HMEIOIIMX CTOWKHE pAacCTpOWCcTBA (YHKIHMH 3pPEHHS W
CaMOCTOSITEIILHOTO TIEPEIBIKECHHUS, M OKa3aHUE UM TTOMOIIIH B 3/IaHUW aJIMIHUCTPALIHH;

2) IOMyCK B 3[JaHWE aJMUHHUCTpAIlMA COOAKH-POBOJHUKA MPH HAJIWYUK JOKYMCHTA,
MOJTBEPKIAIONIETO €€ ClelHalibHOe 00y4YeHHe U BbIgaBaeMoro mo ¢opMe U B MOPSIKE, KOTOphIE
OTpeAeNsoTcs (QeIepalbHBIM OPraHOM HCIOJHUTEIBHON BIACTH, OCYIICCTBISIONUM (QYHKIIUU TIO
BBIPA0OTKE U peanu3alii TOCyJapCTBEHHON MOJMTUKA U HOPMATHBHO-TIPABOBOMY PETYIHMPOBAHHIO B
cdepe conmanbHOM 3aUThl HACEICHUS;

3) okazaHKe NOHKHOCTHBIMHU JIMIIAMHU U PAOOTHUKAMHU aJMHHUCTPAIUA TIOMOIIH WHBAJIUIaM B
MIPEOJI0JICHUU 0aphepOB, MEMIAIONIUX MOTYYSCHUIO UMH YCIIYT HapaBHE C IPYTUMHU JTUIIAMH.

B cnywasx, eciau 37aHME€ HEBO3MOXKHO MOJHOCTBIO MPUCHOCOOUTH C Yy4eTOM MOTpeOHOocTen
WHBAIUAOB, aJMUHUCTpAlMS [0 €ro PEKOHCTPYKIMH WM KalmUTalIbHOTO PEMOHTAa MPUHUMAET
COTJIaCOBaHHBIE C OJHUM U3 OOIIECTBEHHBIX OOBEAWHEHUN WMHBATUAOB, OCYIIECTBISIIOIIUX CBOIO
NesTeNIbHOCT, Ha Tepputopurd COpOUETOrOBCKOIO CEIbCOBETa, MEpbl Ui OOecreueHus IocTymna
MHBAJIUIOB K MECTY MPEJOCTABICHUS MyHUIIUTIAIBHON YCIIYTH.

50. UudopmarvionHpie Tabauuku (BBIBECKH) pa3sMEIIAIOTCS PSJAOM C BXOJOM B 3JaHHE
aJIMHHHCTpPAIIMH JTN00 Ha JABEPH BXOJa B 3JJaHUC aIMUHUCTPAINH TaK, YTOOBI OHH OBLINA XOPOIIIO BHIHBI
3asIBUTEIISIM WJIH UX MTPEICTABUTEIISIM.

51. [lpuem 3asgBUTENEW WIM HX MPEACTABUTENEH, JOKYMEHTOB, HEOOXOAMMBIX IS
MIPEIOCTABJICHUS MYHUIIUTIATBLHON YCIYTH, OCYIIECTBIISCTCS B KaOWHETaX aMHAHHUCTPAITIH.

52. Bxox B kaOWMHET aJIMUHHUCTpPAIMKA 000pYyAyeTcs MHPOPMAIMOHHOW TaOIMYKOW (BBIBECKOM) C
yKa3aHWEM HoMepa KaOWHeTa, B KOTOPOM OCYIIECTBISETCS MPEJOCTABICHIE MyHUIIUTIATHHOW YCIYTH.

53. Kaxnoe pabouee MeCTO JODKHOCTHBIX JIUI] aJIMUHUCTPALUU JOJHKHO OBITH 000PYIOBAHO
MePCOHATHHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTYNa K HEOOXOAMMBIM HH(POPMAIIMOHHBIM 0a3aM
JAHHBIX, MTEYATAIOIIUM U CKAHUPYIOIIHM YCTPOHCTBAM.

54. Mecra 0xuJaHUS JOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBUSM Ui 3asBUTENCH MU
WX MPEACTaBUTENCH U ONMTUMAIBLHBIM YCIOBHAM pa0dOThI TOJKHOCTHBIX JIUI aJMHUHHUCTPAITHH.

55. Mecta oxugaHusi B OYyepeqd Ha TMpPHEM, MOJa4y JIOKYMEHTOB, HEOOXOTUMBIX TS
MPEJIOCTABICHUS MYHMIMIIAILHOM YCIyTH, OOOpYIOYIOTCS CTYNbSIMH, KpECENbHBIMH CEKIUSIMHU,
CKaMbsIMH.

56. Mecta myig 3amoJIHEHHS JOKYMEHTOB OOOpyIyroTCsS HMH(POPMAIMOHHBIMU CTEHJIaMHU,
CTYJIBbSIMU U CTOJIAMHU JJISI BOBMOYKHOCTH O(hOpMIIEHUS TOKYMEHTOB.

57. ndpopMaImoHHbIe CTEH/IBI PAa3MEIIA0TCS Ha BUHOM, JOCTYITHOM JUIS 3asBUTEIICH WIH HX
MIPEJICTABUTEIICH MECTe W TIPU3BAHBI 00CCIICUUTD 3aSBHUTEIS WM €TI0 MPEJCTABUTENS UCUCPITHIBAOIICH
nHopmanueir. CTeHIBl NOJDKHBI OBITH OGOPMIIEHBI B €AWHOM CTHJIC, HAANUCH CHACJIAHbl YEPHBIM
mpuptom Ha Oemom ¢done. OdopmieHne BHU3YaJIbHOHW, TEKCTOBOM WHGOPMAIMM O TOPSIKE
MPEIOCTABJICHUS MYHHIIUIIATBLHOW YCIYyTHd JOHKHO COOTBETCTBOBATH ONTHUMAIBHOMY 3pPUTEIBHOMY
BOCITPUSTHIO 3TOM WH(OPMAIINHN 3aIBUTEIISIMH HITH MX TIPEICTABUTEIISIMHU.

I'masa 20. [Toka3zarenu JOCTYIHOCTH U Ka4eCTBA MyHULIMTIAIILHOW yCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCHCTBUN 3asiBUTENIS C JOJLKHOCTHBIMU JIMLIAMU IIPU NIPEAOCTABICHUN
MYHUIIUTIATBHON YCIYTH M UX MPOAOKUTENBHOCTh, BO3MOKHOCTD MOJIy4eHHsI HH(QOPMAIUK O X0
NpeA0CTaBIEHUS MyHULIMIIAILHON YCIIYTH, B TOM YHUCIIE C CIOIb30BaHUEM UH(OPMAIIMOHHO-



KOMMYHUKAIIUOHHBIX TGXHOJIOFI/II\/JI, BO3MOKHOCTB JIN0O HEBO3MOKHOCTD MOJIY4CHUSA MyHHHHHaHLHOﬁ
yeiyru B MOI (B ToM uuciie B OJTHOM 00beME), IIOCPEICTBOM KOMILIEKCHOTO 3a1poca

58. OCHOBHBIMHU MOKA3aTEISIMH JOCTYITHOCTH U Ka4eCTBA MYHULIUTIAIILHOM YCIYTH SBISIOTCS !

1) coGmogenne TpeOOBaHMI K MeCTaM IPENOCTaBICHUS MYHHLIMIAIBHOM YCIyTH, WUX
TPAHCIIOPTHOM JOCTYIMHOCTH;

2) BO3MOYKHOCTb MPE/ICTABIICHNUS 3asIBJICHHS U JOKYMEHTOB, HEOOXOMMBIX JUIS IIPEI0CTABIICHUSI
MYHUILIMTIATLHOU yCiyrH, yepe3 MOIL;

3) cpeaHee BpeMst OKUIAHHS B OYEPE/IH NIPH 101aUe TOKYMEHTOB;

4) xonu4ecTBO oOOpamieHuiE 00 OOKaloBaHWM pelieHHd u  acicTtBuil  (Oe3meicTBus)
aJIMUHUCTpALIMH, a TAKKe JOJHDKHOCTHBIX JIMI aAMUHUCTPALIUH;

5) KOJIMYECTBO B3aMMOJICHCTBHIA 3asIBUTEIISI WM €r0 MPEACTABUTENS C JOJDKHOCTHBIMH JIUIIAMH,
UX MIPOJIOJKUTENBHOCTD;

6) BO3MOXHOCTB MOJIy4eHHUS] HH()OPMALIUH O XOJ1€ MPEIOCTABICHHUS MYHUIUITATBHOW YCITyTH.

59. BzanmopeiicTBiEe 3asBUTENs] MM €ro MPEICTaBUTENS C JOJDKHOCTHBIMU  JIMIIAMHU
aJIMUHUCTPALIMU OCYIIECTBIISIETCS TIPU JIMYHOM MIPUEME TPa)KIaH B COOTBETCTBUU C TpapUKOM Iprema
rpaXkJiad B aIMUHUCTPALHH.

60. BzaumopelicTBie 3asBUTENs] MM €ro MpeICTaBUTEN C JOJDKHOCTHBIMU  JIMLIAMHU
aJIMUHHUCTPALIUU OCYLIECTBISACTCS PU JIMYHOM OOpaIlleHUH 3assiBUTEINS WIIH €r0 MPEICTaBUTEIA

1) mis moa4uM JOKYMEHTOB, HEOOXOIUMBIX JIJIs TPEAOCTABICHUS MyHUIIMITAILHON YCIYTH;

2) IUTs IOJTy4eHUs pe3yiibTaTa MPeaoCTaBICHUs] MyHHIIUIIAILHON YCIyTH.

61. IIpoA0KUTENHHOCTh B3aUMOICUCTBUS 3asIBUTENS WM €TI0 IPEICTaBUTENS C TODKHOCTHBIMU
JUIAMU aJIMUHHUCTPAIMU TPU MPEJOCTABICHUH MYHUILIMIAIBHONW YCIyrd HE JOJKHA mpesbimath 10
MUHYT M0 Ka)XJI0My M3 yKa3aHHBIX B MyHKTe 60 HacTOSIIEro agMHUHHCTPATUBHOIO periaMeHTa BHIOB
B3aUMO/ICICTBUSL.

62. KonnyecTBO B3aMMOICICTBHI 3asBUTENS WM €T0 MPEACTABUTEINSI C IOJKHOCTHBIMU JIULIAMU
aJIMUHUCTpPALIMH [P NMPEAOCTABICHUHY MYHULIUIIATBHON YCIYTH HE JOJKHO MPEBBIIIATh IBYX pas3.

63. 3asiBUTENIO  OOECreYnBaeTCSl  BO3MOXKHOCTh — TOJIAYM  3ampoca O  TMPeIOCTaBICHUU
MYHULMIAIBHOM yCIAYTM M MOJY4YeHHs] pe3ylbTara MYHULUINAJIBHOM YCIYTH TOCPEACTBOM
HCIIOJIb30BAHUS DJIEKTPOHHOU MMOYTHI aqMuHucTpanuy, [loprana, M®II.

3asBHUTENb W €r0 TPEACTABUTEIh HMEIOT BO3MOXKHOCTH IONYYHTH HHGPOPMALHMIO O XOJe
IIPEIOCTABJICHNUS MYHULIMIIAIBHON YCIyTU B aJIMUHUCTPALUU B MOPSIIKE, YCTAHOBJIEHHOM ITyHKTaMH /-
15 Hacrosero aIMMHUCTPATUBHOIO PETJIAMEHTA.

I'maBa 21. Muble TpeOOBaHUs, B TOM YUCIIE YUUTHIBAIOLINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUTATBHON yciyrd B M®L 1 1o sKcTeppuTOpHaTIbHOMY MPUHILIUITY, OCOOEHHOCTH
IPEJOCTaBICHUS! MyHULIMIIAIILHOW YCIYTH B 3JIEKTPOHHOM (opme

64. MyHuIMManbHas yCayra 1o SKCTEPPUTOPUATIEHOMY MPUHIUITY HE TIPEIOCTABIISAETCS.

65. Opranuzanusi NpeAOCTaBICHUS MYHUIIMNAIBHONW YCIYTH OCYIIECTBISETCS MO MPHUHIMITY
"ogHoTro OKHA" Ha 6aze M®DII nmpu mMUHOM OOpaIICHUH 3asIBUTENS UIIA €T0 MPEACTaBUTEIS.

[Ipu mnpenocTaBieHMM MYHULMMNAIBLHOW YCIYTM YyHHUBEpCaJbHbIMU crennanuctaMu MOI]
OCYIIECTBISIOTCS CIEAYIOUME aJMUHUCTPATUBHBIE NEHCTBUS B paMKaxX OKa3aHHs MYHULIUINAIbHOU
YCIyTH:

1) unpopMupoBaHUEe 3asBUTENICH WM WX MPEACTABUTENICH O TMOPSIKE TMPEIOCTaBICHHS
MYHHUIMIAJIBHOM YCIYrH, B TOM YHCII€ MOCPEICTBOM KOMILJIEKCHOTO 3arpoca, O XOJ€ BBIIOJIHEHUS
3ampoca O MPEJOCTaBICHUM MYHHMIMIIAIBHOM YCIYTH, KOMILIEKCHBIX 3allpOCOB, 10 MHBIM BOIPOCAM,
CBS3aHHBIM C NPEIOCTABIECHUEM MYHHUIMIAIbHON YCIYI'W, a TakkKe KOHCYIbTUPOBAaHUEM 3asBUTENEH
WJIY UX NIPEACTAaBUTENEH O NMOPSAKE MIPENOCTABICHUS MyHUIMIIANBHOU yciyru B MOL];

2) TIpueM 3asBIICHHS U JIOKYMCHTOB, MPEJICTABICHHBIX 3aSBUTEIIEM U €r0 MPEICTABUTEICM, B
TOM UM CJI€ KOMIIJIEKCHOTO 3a1poca;

3) 00paboTKa 3asiBICHUS U IPEACTABICHHBIX JOKYMEHTOB, B TOM YMCIIE€ KOMILICKCHOTO 3a1poca,;

4) HampaBJICHUE 3asBJICHUS W JIOKYMEHTOB, TMPEJCTABICHHBIX 3asBUTEIEM WIH €ro
MpPeICTaBUTENEM, B aIMUHUCTPALIUIO;



5) Bb1aua pe3ynbTara MpeJOCTaBICHUS MYHHIMNAIBHON YCIyrn (B TOM 4YHCIE AOKYMEHTOB,
MOJIYYCHHBIX IO pe3yJbTaTaM MPEJOCTaBICHUS BCEX TOCYAAPCTBEHHBIX W (MJIM) MYHHIIUIMAIbHBIX
YCIYyT, YKa3aHHBIX B KOMIUICKCHOM 3aIllpOCe) WM YBEIOMJICHHS 00 OTKa3e B MPHHATUU 3asiBICHHUS K
PacCMOTPEHHIO.

66. loctyn k mH(boOpManMKU O CpPOKax U MOPSAKE MPEIOCTABICHUS MYHHUIIMMAIBHON YCIyTH,
pa3menienHoi Ha [loptane, ocyiecTBusiercs 06€3 BBITIONHEHUS 3asSBUTENEM WM €r0 MPeACTaBUTEIEM
Kakux-11u0o TpeOoBaHUM, B TOM uucie 0e3 MCMOJIb30BAaHUS MPOrPaMMHOIO 00ecredeHusl, yCTaHOBKa
KOTOPOTO Ha TEXHUYECKHE CpEACTBA 3asBUTENS HIM €ro MpeAcTaBUTENsl TpeOdyeT 3aKIIOueHHUs
JUIEH3MOHHOTO MM HWHOTO COTJIalleHHusl C TpaBooOjajaTesieM MpoTrpaMMHOro obecreueHus,
MpelycMaTpUBAIOLIEr0 B3UMaHHUE IUIAThl, PETMCTPALMIO MJIM aBTOPHU3ALUIO WIM MPEJOCTaBICHUE UM
MEPCOHATHHBIX JAHHBIX.

67. IlpenocraBicHre MyHHITUTIAILHON YCIYIH C HCIIOJb30BaHHEeM [lopTana ocCymiecTBIsSeTCsS B
OTHOIIICHHUH 3asBUTEIICH, MPOIIEIINX IPOIeIypy PErUCTPALlU M aBTOPU3AIIH.

68. [lomaua 3asBHTeNeM 3asBIEHHS B DIEKTPOHHOW Qopme mocpeactBom [loprana
ocymecTisiercs B Bujae (aiinmoB B (opmare XML, co3mannbix ¢ wucmonb3oBanueM XML-cxem u
00ecTeYnBarOIIUX CUNTHIBAHUE W KOHTPOJIb MTPEICTABICHHBIX JaHHBIX.

[Tonaua 3as;BUTENIEM 3asBJICHUS B (DOPME IEKTPOHHOTO JOKYMEHTA IMOCPEICTBOM SJIEKTPOHHON
MOYTHI OCYIIECTBIsIETCs B Bue (aiioB B popmare doc, docx, odt, txt, xls, xlIsx, ods, rtf.

DJICKTPOHHBIC JOKYMEHTHI (3JICKTPOHHBIC 00pa3bl JOKYMEHTOB), NpUJIaracMbIe K 3asBJICHUIO, B
TOM YHCJIe IOBEPEHHOCTH, HAIIPaBJIsIOTCS B BUJE (paitnoB B popmarax PDF, TIF.

69. Ilpu oOpaimieHun 3a TpPeIOCTaBICHHEM MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (opme
3asiBUTENb WJIM €r0 NPEICTaBUTENb HCIOJIb3yeT YCHJICHHYIO KBATH(PHUIIMPOBAHHYIO AIIEKTPOHHYIO
MOJMUCH. 3asBICHUE U TOKYMEHTHI, I10/IaBaeMbIe 3asBUTEJIEM B JIEKTPOHHOMN (OopMe C HCTIONb30BaHUEM
[Toprarna, MOTYT OBITH MOAMKUCAHBI IPOCTOM IMEKTPOHHON MOAMHUCHIO.

Ycunennas kBanuUIMpoBaHHAS AJIEKTPOHHAS MOINUCH JOJKHA COOTBETCTBOBATH CJICIYIOLIUM
TpeOOBaHUSM:

1) kBaMUIUPOBAHHBIA CepTH(HUKAT KIf0Ya MPOBEPKHM 3JICKTPOHHOM moanucu (mamee -
KBaTH(UIIMPOBAHHBIA CepTU(UKAT) CO3aH M BbIAaH aKKPEIUTOBAHHBIM YIOCTOBEPSIIONINM IIEHTPOM,
aKKpeIUTalUs KOTOPOTO JICHCTBUTENbHA HA JICHb BBIJJAUM YKA3aHHOTO CEpPTU(PHUKATA;

2) KBATU(UIIUPOBAHHBIN cepTU(UKAT JCUCTBUTEIICH HAa MOMEHT IOJANUCAHUS 3armpoca |
NPUIAraeMbIX K HEMY JOKYMEHTOB ([P HAJMYMU JOCTOBEPHOW MH(OPMALUH O MOMEHTE IOITHCAHUS
3asBJICHUS M MpUIaraeéMbIX K HEMYy JOKYMEHTOB) WM Ha J€Hb MPOBEPKH JICHCTBUTEIBHOCTH
YKa3aHHOTO cepTH(]UKaTa, eClii MOMEHT MOANKCAHUS 3aIpoca M MpUIaraéMbIX K HEMY JOKYMEHTOB HE
OIIPEJIEIIEH;

3) umMeeTcss  TMOJIOKUTENBHBIA ~ pe3yJbTaT  MPOBEPKUM  MPUHAUICHKHOCTH  BIIAJICIIBILY
KBATU(UIIMPOBAHHOTO cepTUHUKATa YCUIEHHOW KBaTU(UIIMPOBAHHOW JIIEKTPOHHON TMOAIMMKCH, C
MIOMOIIbI0 KOTOPOM TMOAMMCAaH 3alpoc U MpWIaraéMele K HEMY JOKYMEHTBl, U TOJTBEPXKICHO
OTCYTCTBHE HW3MEHEHHI, BHECEHHBIX B yKa3aHHbIE JOKYMEHTHI Moclie ux mnoamucanHus. [Ipu sTom
MPOBEPKA OCYILECTBISETCS C KCIOJIb30BAaHUEM CPEACTB DIIEKTPOHHOW MOJMUCH, MOJTYYHUBIIUX
MOATBEP)KJICHUE COOTBETCTBHsI TPEOOBAaHUSM, YCTAaHOBIEHHBIM B COOTBEeTCTBUU ¢ DenepanbHbIM
3akoHOM OT 6 ampens 2011 roma Ne 63-®3 "OO »7EKTpPOHHOW MOMAMUCH", WU C HUCIOJIH30BAHUEM
KBaJIM(UIIMPOBAHHOTO cepTU(dUKATa JIHIIA, TOJIUCABIIETO 3apOC U MPUJIaraeéMble K HeMy IOKYMEHTHI.

70. Ilpu HanpaBiieHUU 3asBJICHUS U MPUTATaeMbIX K HEMY JIOKYMEHTOB B 3JIEKTPOHHOU (opme
NPEACTABUTENIEM 3asBUTENS, EHCTBYIOIIMM Ha OCHOBAaHWH JOBEPEHHOCTH, BBIJAHHOW FOPHUINYECCKUM
JMIIOM, YIOCTOBEPSIETCS YCHUJICHHON KBAaTU(HUIMPOBAHHOW SIEKTPOHHOW IOAMMUCHIO0 MPABOMOYHOTO
JOJDKHOCTHOTO JIMIA FOPUIMYECKOTO JIUIA, a JOBEPEHHOCTh, BBIAAHHAS (U3MYECKUM IJIUIOM, -
YCUJICHHOM KBaNMU(UIIMPOBAHHON AJIEKTPOHHOH IOAMTUCHIO HOTapHyca.

PA3JIEJT l1l. COCTAB, TIOCJIEJOBATEJIbHOCTE U CPOKU BBITTIOJTHEHUS
AJIMAHUCTPATUBHBIX TTPOLIEYP, TPEFOBAHMS K TIOPSIKY UX BBITIOJIHEHNS, B
TOM YUCJIE OCOBEHHOCTH BBITTIOJTHEHUS AJIMUHNUCTPATUBHBIX TTPOLIEAYP B
DJIEKTPOHHOI ®OPME, A TAK)XE OCOBEHHOCTH BBITIOJIHEHUS
AJIMUHUCTPATUBHBIX TTPOLIEYP B M®I]



I'maBa 22. CocTaB u MoCNe0BaTeIbHOCTh a/IMUHUCTPATUBHBIX MTPOILICTYP

71. IlpenocraBieHue  MyHUIMNAIBHOM  yCIyrd  BKIOYaeT B cebg  cienyromue
aJIMUHUCTPATUBHBIC IIPOLEAYPBI:

1) mpuem, peructpanms 3asBJICHUS U JOKYMEHTOB, IMOJUICKANIMX IPEICTABICHUIO 3asBUTEIEM
WM €0 MPEICTaBUTENIEM;

2) IPUHATHE PELICHUS] O NMPUHATHH 3asBICHUS K PACCMOTPCHHUIO WJIM pPEIICHHs 00 OTKa3e B
IIPEIOCTABICHUH MYHULIUIIAIbHON YCIYTH;

3) MOArOTOBKA BHIMUCKU U3 TIOXO3SICTBEHHBIX KHHT;

4) HanpaBneHue (BblIaya) 3asiBUTEIIO WM €r0 MPEJCTABUTENIO BBIIIHCKU U3 MOXO3SHCTBEHHBIX
KHMT WJIH YBEJIOMJICHHS 00 0TKa3e B PEJOCTABICHUN MYHHUIIMIIAIbHOMN YCIIyTH.

72. Tlpu mpenocTaBIeHUN MyHUITUTIATBHON yeryrn M®L] BeITOTHSET ciieayromue 1eHCTBYS

1) unpopMupoBaHUEe 3asBUTENICH WM WX MPEACTABUTENICH O TMOPSJIKE TMPEIOCTABICHHS
MYHULIMNIATBbHOW yciayru MOILI, o xozae BBINOJHEHUS 3ampoca O MPEAOCTABICHUS MYHUIIMIAIbHOU
YCIIYI'H, II0 WHBIM BOIIpOCAaM, CBSI3aHHBIM C IPEJOCTABICHUEM MYHULHUIIAIBHON YCIYIHM, a TaKXKe
KOHCYJIbTUPOBAHUE 3asBUTENICH MM UX IPEACTABUTENIEH O MOPAIKE MPENOCTABICHUS MYHULIUIIAIIBHON
yciyru B MOILI;

2) mpHeM 3ampoca U JOKyMEHTOB MPEICTABICHHBIX 3asSBUTEIEM HIIH €r0 IPEJICTABUTENIEM, B TOM
YHCJIC KOMIIJICKCHOT'O 3aIIpocCa,

3) oOpaboTka 3ampoca 1 MpeCTaBICHHBIX TOKYMEHTOB, B TOM YHCJIe KOMIUIEKCHOTO 3aIpoca;

4) HanpaBJeHHE 3ampoca M JOKYMEHTOB, IPEJCTABICHHBIX 3asBUTENEM WJIH  €ro
IIPEICTABUTENIEM, B aAMUHUCTPALINIO;

5) Bbljaya pe3ysbTara MPEAOCTABICHUS MYHUIMIAIBHOW yCIyrd (B TOM YHCIE JOKYMEHTOB,
HOJIyYeHHBIX IO pe3yiabTaTaM MpPEeIOCTaBICHHS BCEX TOCYIAPCTBEHHBIX W (HJIHM) MYHHIMIAIBHBIX
YCIIYT, YKa3aHHBIX B KOMILICKCHOM 3alpoce), YBEAOMIICHUs 00 OTKa3e B IpUEME JOKYMEHTOB HIIH
yBEJIOMJIEHUs 00 OTKa3€e B MPEJOCTaBIEHUN MyHUIIUIIAILHON YCITyTH.

['maBa 23. [lpuem, peructpanus 3asBICHHS U TOKYMEHTOB, TIPEACTABICHHBIX 3assBUTEIIEM WIIH €T0
IIPEICTaBUTEIEM

73. OcHOBaHMEM JUIsI Hayaja OCYHIECTBJICHHS aIMHHUCTPATHBHOW NPOLEIYPHI SBIISETCS
IIOCTYIJICHHE B aJIMUHUCTPALMIO OT 3asBUTEII WIN €T0 NMPEACTaBUTENS 3asBICHUS C MPUIIOKECHHBIMU
JOKYMEHTaMH OJHHMM M3 CIOCOOOB, YyKa3aHHBIX B MYyHKTEe 28 HACTOSALIETO0 aJMUHHCTPATUBHOTO
periiaMeHra.

74. Ilpuem 3asBIEHUS U TOKYMEHTOB OT 3asBUTENS WIN €r0 NPEICTABUTENS OCYLLECTBIISIETCS B
aJIMUHHUCTPALUU TI0 TPEABAPUTENBHOM 3alMCH, KOTOpasi MPOU3BOAMUTCS MO TenedoHy, YKa3aHHOMY Ha
opUIMATBHOM CalTe aJMUHHCTpaluH, JuOO0 TpU JHMYHOM OOpaLCHUH 3asBUTENS WIH €ro
IIPEICTABUTEIIS B aIMUHUCTPALHIO.

75. [loctynuBiiee B aIMUHUCTPALMIO 3asBJICHUE U JOKYMEHTHI, B TOM YHUCIE B 3JIEKTPOHHOU
dopme, perucTpupyercss INODKHOCTHBIM JIMLOM aJMUHHUCTpAllMM, OTBETCTBEHHBIM 3a IpPHEM U
perucTpanuio JOKYMEHTOB, B JKypHaJe perucrpauuud oOpallleHuil 3a mpefocTaBlIeHHEM
MYHHULIMITAJILHOW yCITyTH.

Cpox perucTpanuy IpEeACTaBICHHBIX B aJIMHUHHCTPALMIO 3asBICHUS U JOKYMEHTOB IIpHU
HENOCPEACTBEHHOM OOpallleHUH 3asBUTENs WM €ro IMpeJCTaBUTENsl B aAMUHHCTPALMIO HE JIOJDKEH
npeBblIaTh 15 MMHYT, NpU HaNpaBiI€HUU JOKYMEHTOB uYepe3 OpraHU3alud MOYTOBOW CBSI3U WM B
ANIEKTPOHHON (opme - oauH pabouuil JeHb CO JHS MOJY4YEeHHsS AaJIMUHUCTpAaLMed YKa3aHHBIX
JIOKYMEHTOB.

76. JIODKHOCTHOE  JIMIO  aJIMHHHCTPALMM, OTBETCTBEHHOE 3a TMPHEM U PErHCTPaLHIo
JOKYMEHTOB, IIPOCMAaTpuBacT IIOCTYNUBIIME JOKYMEHTBI, IIpOBEpPSi€T MX LEIOCTHOCTh U
KOMIUIEKTHOCTh, YCTaHABIMBAET HATMYUE WM OTCYTCTBUE OCHOBAHHM, MPETyCMOTPEHHBIX MYHKTOM 34
HACTOSILEr0 aJMUHUCTPATUBHOTO pPErjaMeHTa, He MO3[Hee IBYX padouyux THEW cO IHS MOIydeHHS
3asIBJICHUS U JIOKYMEHTOB.

77.B ciaydae MOCTYIUIEHUS 3asBJICHUS, MOJAMMCAHHOTO YCHJIEHHOW KBaJU(HUIIMPOBAHHON
AJIEKTPOHHON TOANMCHIO, JODKHOCTHBIM JIMIIOM aJMUHUCTPALMM, OTBETCTBEHHBIM 3a IIPUEM H



pEerucTpanyio JOKyMEHTOB, B XOJ€ TIPOBEPKH, NPEAYCMOTPEHHOH IyHKTOM /6 HACTOSAIIETO
aJIMUHHCTPATUBHOIO  DEIVIAMEHTa,  IMPOBOJUTCS  INpOBEpKa  JEHCTBUTENBHOCTH  YCHJIEHHOM
KBaJIM(HUIIMPOBAHHON 3JIEKTPOHHOM TOANMCH, C HCIHOJIb30BAHMEM KOTOPOM MOJIMHUCAH 3alpoc, Ha
coOmoieHne TpeOOBaHMM, MPEIYCMOTPEHHBIX IYHKTOM 69 HacTOALIero aaMHHUCTPATHBHOTO
periameHTa.

78. IIpoBepka ycuJICeHHON KBaTU(PUIMPOBAHHON AIIEKTPOHHOMN MOIMHUCH MOXKET OCYIIECTBIAThCS
JIOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALUH, OTBETCTBEHHBIM 3a IIPUEM M PETUCTPALUIO JTOKYMEHTOB,
CaMOCTOSITEJIBHO C HCIIOJIB30BAHMEM HMEIOLIMXCSA CPEICTB AJIEKTPOHHOW IOANUCH WM CPEICTB
MH(POPMALIMOHHOM CHUCTEMBI TOJIOBHOTO YAOCTOBEPSIOIIErO LIEHTpa, KOTOpas BXOJUT B COCTaB
HH(PPACTPYKTYPHI, obecnieunBaromiei WH()OPMaAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
JeHCTBYIOIUX HH(OPMAIMOHHBIX CHCTEM, MCIOJIb3YEMbIX HJISl NMPEJOCTaBICHUS TOCYAapCTBEHHBIX
YCIIYT U MyHULUIAJIbHBIX YCIYT B 3JIEKTPOHHOU hopme.

[TpoBepka AEHCTBUTENBHOCTH YCHJIEHHOHN KBaJM(UIIMPOBAHHOMN 31EKTPOHHOW MOJIUCH TaKXKe
MOJKET OCYILECTBJISATHCS C HMCIOJIb30BAHUEM CPENCTB MH(OPMALIMOHHON CHCTEMBI aKKpPEIUTOBAHHOTO
YAOCTOBEPSIOIIETO LIEHTPA.

79. B ciydae BBISBICHHS B TPEACTABICHHBIX JOKYMEHTaxX XOTs Obl OJHOTO W3 OCHOBaHMH,
NPEAYCMOTPEHHBIX MYHKTOM 34 HACTOSILIETr0 aJMHHUCTPATUBHOTO pErjaMeHTa, JOJDKHOCTHOE JIMIIO
aAMUHUCTPALIMY, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALUIO JOKYMEHTOB, HE IO3JHEE CpOKa,
NPEeJyCMOTPEHHOTO IMYHKTOM 76 HAcTOSAILIEro aJMUHHCTPATUBHOTO pEeriaMeHTa, MPUHUMAET pelIeHHe
00 oTKa3e B MpHeMe JOKYMEHTOB M MOJATOTaBIMBAET YBeJAOMIIEHHE 00 OTKa3e B MpUEME JOKYMEHTOB C
yKa3aHHEM OCHOBaHMH OTKa3a B IpHUEME JIOKYMEHTOB M OO0ecledrMBaeT €ro IMOJMUCAHHE TJIaBOM
aIMUHHCTpALIUH.

80. B ciywae oTkaza B IpueMe JOKYMEHTOB, IOJAHHBIX IyTeM JIMYHOIO OOpaleHus,
JOJDKHOCTHOE JIMIO aJMUHUCTPALMH, OTBETCTBEHHOE 3a IPUEM U PETUCTPALUIO JOKYMEHTOB, B TCUECHUE
Tpex pabouMx AHEH CO JHA IMOJy4YEeHHUs 3asBJICHHS M JOKYMEHTOB HAIIPABISET 3asBUTEII0 WIH €ro
NPEACTAaBUTENI0 yBEJOMJIEHHE OO0 OTKa3e B IIpUEME JOKYMEHTOB IIOYTOBBIM OTIPABICHUEM I10
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBJIEHUH, JTUOO 110 OOPALICHUIO 3asIBUTENS MIIM €TI0 IPEICTaBUTEIIS
BpPYYaeT €ro JINYHO.

B ciydae oTkaza B mpueMe JOKYMEHTOB, IOJAHHBIX Ye€pe3 OpraHU3aluy IOYTOBOM CBSI3H,
JIOJDKHOCTHOE JIMLO AJAMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMI0 JOKYMEHTOB, HE
M037HEE TpeX pabouux AHEW CO JHA MOJYYEHUs 3asiBICHUS U JOKYMEHTOB HAIIPABIIAET 3asBUTEIIO WIN
€ro NpeACTaBUTENI0 MOYTOBHIM OTIPABICHUEM YyBEIOMIIEHHE 00 OTKa3e B INpPHUEME JOKYMEHTOB IIO
IIOYTOBOMY aJIpECY, YKA3aHHOMY B 3asIBJICHUU.

B cinydae oTkaza B mpueMe JOKYMEHTOB, MOJAHHBIX Yepe3 JIMUHbIM kaOuHer Ha Iloprare,
JIOJDKHOCTHOE JIMLO aAMUHUCTPALMM, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMIO JOKYMEHTOB, HE
Mo3/1Hee TpexX pabouux AHEH cO JAHA MOTyYeHHs 3asBICHUS M JOKYMEHTOB HAIlpaBIIET 3asBUTEIIO UIIH
ero MpeCTaBUTENIO0 yBeJOMIIEHHE 00 OTKa3e B IpueMe JOKYMEHTOB B JIMUHBINA kabuHeT Ha [loprase.

B caydyae oTkaza B mpueme IOKYMEHTOB, MOJAHHBIX ITYT€M HaNpaBieHHUs] Ha O(UIMATbHBINA
aZipec IEKTPOHHOW IOYTHI aJMUHUCTPALUH, NOJLDKHOCTHOE JIMLO aJMUHHUCTPALMK, OTBETCTBEHHOE 3a
IPUEM M PETUCTPALMIO JOKYMEHTOB, HE MO3/IHEee Tpex padouux AHEH CO JHs MOJy4YeHUs 3asBICHUS U
JOKYMEHTOB HAIIpaBIsieT yBEAOMJIEHHE 00 OTKa3e B NpHEME JOKYMEHTOB IO aJpecy 3JIEKTPOHHOU
IIOYTH], YKa3aHHOMY B 3asIBJICHUU.

B cnyuae oTkaza B mnpueme JOKYMEHTOB, MOJaHHbIX uepe3 MODIl, nomkHOCTHOE JHIO
aJIMUHUCTpALlUM, OTBETCTBEHHOE 3a NPUEM U PETUCTPALMI0 JOKYMEHTOB, HE MO3JHEEe Tpex padodux
JIHEH CO ITHS TMOJIy4eHHsl 3asBJICHUS W JOKYMEHTOB HampamiseT (Bbimaet) B M®LI yBemomienue 00
OTKa3e B IpueMe AOKyMeHTOB. He mo3nHee paboyero 1HsS, CIEAYIOLIETO 3a JHEM MOCTYIJICHUS
yKkazaHHOTO yBemomiieHus, MO®I] HampaBnser (BbIgacT) 3asBUTENI0 WM €ro MPEACTABUTEIIO
yBEIOMJIEHHE 00 OTKa3€e B IIpHUEME JOKYMEHTOB.

81. [Ipu OTCYTCTBMM B TPEICTABICHHBIX 3asABUTENIEM WA €r0 IMPEICTaBUTENIEM JIOKYMEHTaxX
OCHOBAHMM, TPEAYCMOTPEHHBIX MYHKTOM 34 HACTOSIIEro aJMUHHCTPATUBHOTO PETrJIaMEeHTa,
JIOJDKHOCTHOE JIMLO aJAMUHUCTPALMM, OTBETCTBEHHOE 3a IIPUEM M PETUCTPALMIO JOKYMEHTOB, HE
MO3/IHEE CpOKa, NPEAYCMOTPEHHOTO0 MYHKTOM /6 HACTOSIIEro aJAMUHUCTPATUBHOTO pETJIaMEeHTa,
nepenaeT MPEeACTaBICHHBIC 3asBUTEIEM MM €0 IPEICTaBUTENIEM IOKYMEHTBHI JOJDKHOCTHOMY JIHLLY
aJMUHHMCTPALMH, OTBETCTBEHHOMY 3a IIPEAOCTaBICHUE MyHULIMIIAJILHOW YCITyTH.



82. Pe3ynbTraTOM  aIMHHHUCTPATHBHOM  MpPOLEAYpPHl  SBISETCS MPUEM  MPEICTABICHHBIX
3agBUTEJIEM MM €ro INPEACTaBUTENEM JOKYMEHTOB M MX Ieperada JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 32 MPEJ0CTABICHHE MYHHUIIMIIAIBHON yCIyTH, JIMOO HampaBlieHUE 3asBUTEIO MU €T0
NPEACTAaBUTEIIO YBEJOMIICHHUS 00 OTKa3e B MpUeMe JOKYMEHTOB.

83. CnocoboM ¢ukcanuu pe3ysiabTata aIMUHUCTPATUBHOM MpOLELyphl SIBISETCS perucTpanus
JOJPKHOCTHBIM JIMIIOM aJIMUHUCTPALMK, OTBETCTBEHHBIM 3a IPUEM U PETUCTPALMIO TOKYMEHTOB, (pakTa
nepeJadn MpeACTaBICHHBIX JOKYMEHTOB JOJDKHOCTHOMY JIMIY aJMHUHHUCTPALMU, OTBETCTBEHHOMY 32
IPEJOCTaBIEHNE MYHHUIMIAIBHON yCiIyru, 1100 yBeAOMIIEHUs 00 OTKa3e B MpHEME IMPEICTaBICHHbIX
JOKYMEHTOB B JKypHaJle perucTpaliy oOpaleHui 3a IpeoCcTaBIeHMeM MYHHUIMIIAIbHON YCIyTH.

I'naBa 24. Ilpunsartue peuieHus 0 NPUHATUY 3asBJICHHS K PaCCMOTPEHUIO WIIH pellieHus: 00 0TKa3e
B MIPEIOCTABICHUN MYHUIIMTIIAIBHON YCIIYTH

84. OcHoBaHneM Ui Hayala aIMHHHCTPATUBHOW TPOUEHYpPHl SBISETCA  IOJyYeHHUE
JOJKHOCTHBIM JIMIIOM aJMMHHUCTPAIMK, OTBETCTBEHHBIM 3a IPEIOCTABICHNE MYHUIIMIIAIBHON YCIYTH,
3asBJICHUS U NPEJCTABJICHHBIX 3aIBUTEIEM UJIU €T0 MPEACTABUTEIEM TIOKYMEHTOB.

85. JIoKHOCTHOE JIMIO aJMUHHUCTPAIMM, OTBETCTBEHHOE 3a MPEAO0CTABICHHE MYHUIUITAIBLHON
yciyru, B Tedenue 1 (oHOTO) pabouero JHS CO JHS PETHCTPAIMU 3asBICHUS OCYLIECTBIISET POBEPKY
3asBJICHUSA W TPEICTABICHHBIX 3asfBUTEIEM WM €ro IPEICTaBUTENIEM JOKYMEHTOB Ha HaJIW4He
OCHOBAaHMH, YCTAaHOBJIEHHBIX B MyHKTE 38 HACTOSIIET0 aIMUHUCTPATUBHOTO PETIaMEHTA.

86. B cnyyae ycTaHOBJE€HMS B XOJ€ MPOBEPKH, MPETYCMOTPEHHON IMyHKTOM 85 HacTOsAIIero
aIMUHHACTPATUBHOIO PErJIaMEHTA, HAJIMYKS OCHOBAHMS U1 OTKAa3a B MPEJOCTABIEHUN MYHUIIUIAIbHON
YCIYr'H, YKa3aHHOTO B MyHKTe 38 HACTOSIIEro aAMUHUCTPATHUBHOIO PETJIAMEHTa, JOJKHOCTHOE JIUIIO
aJIMUHHUCTpAlM{, OTBETCTBEHHOE 3a MPEI0CTAaBICHUE MYHULIUIIATBHOM YCIyTH, IPUHUMAET peleHne oo
OTKa3e B MPEIOCTABICHUH MYHHUIMIAIBHOW YCIyrH, mocie 4dero B TeueHue 1 (ogHOro) padouero aHs
MOJrOTAaB/IMBAET NMCbMEHHOE YBEIOMJIEHHE 00 OTKa3e B MPEJOCTABICHUH MYHUIUNAIBHON YCIYI'H C
yKa3aHMEM IIPUYMH OTKa3a U 00ecreyrBaeT ero Mon1CcaHue riaBoi aIMUHUCTPALIUH.

B ciydae ycraHOBIEHHS B XOJA€ TPOBEPKH, IMPEIyCMOTPEHHOH IyHKTOM 85 HacTOSIIEero
aJIMUHHUCTPAaTUBHOIO  pEIVIAMEHTa, OTCYTCTBUSI OCHOBaHHMS Ui OTKa3a B MpeJoCTaBICHUU
MYHUIIUTNIATIBHONW YCIYTH, YKa3aHHOTO B IyHKTE 38 HACTOAINIETO aJIMHUHHUCTPATUBHOTO perjaMeHTa,
JIOJKHOCTHOE JIMIO aJMUHUCTPALMU, OTBETCTBEHHOE 3a NPEJOCTABICHUE MYHUIMNAIBHON YCIYyIH,
IIPUHUMAET pElIeHNE O IPUHATHUHU 3asBJICHUS K PACCMOTPEHHUIO, O YEM JIETIAET 3alUCh Ha 3asBJICHUU U B
YKypHaJe perucTpaiiy oOpaeHnii 3a IpeI0CTaBICHNEM MYHHIIUIAIBHON yCIyTru

87. Pe3ynpTaToM aIMUHHCTPATUBHOW MPOLEIYPHI SBISAETCS pEIICHUE O MPUHITUU 3aSBICHUS K
PacCMOTPEHHIO WM YBEJOMIICHHE 00 OTKa3€e B MPEIOCTaBICHUH MYHHIIUIIATHHOMN YCIYTH.

88. Cnnocobom (ukcaruu pesyibraTa aJIMUHUCTPATUBHOM NpOLEAyphl SIBISETCS 3alUCh B
KypHaJie pEerucTpaluu oOpalleHHi 3a MpeloCTaBICHUEM MYHULUNAIBHOW YCIyIM O NPUHATUU
3adBJIEHMsI K PACCMOTPEHHUIO WM MHCbMEHHOE YBEJAOMJIEHHE 00 OTKa3e B TNPEOCTaBICHUU
MYHHULIMIIAJIIBHOW yCITyTH.

I'maBa 25. HO,Z[FOTOBKa BBINMMCKH M3 OXO03SMCTBEHHBIX KHUT

89. OcHoBaHMeM Ui Hayala aJMHHUCTPATHBHOW TPOLEAYpPHI  SBISICTCS — TPUHSITHE
JIOJDKHOCTHBIM JIUIIOM aJMHUHHCTPAIIUH, OTBETCTBCHHBIM 32 MPEJIOCTABICHHE MYHUIIUTIATIBHONW YCIYTH,
pelIeHNs O TIPWHATHH 3asBJICHUS K PACCMOTPEHHUIO B COOTBETCTBHH C IYHKTOM 86 HACTOSIIEro
aJIMIHHACTPATHBHOTO PETJIAMCHTA.

90. JIoJDKHOCTHOE JIMIIO aJIMHHHUCTPAIMHA, OTBETCTBCHHOE 3a MPEIOCTABICHUEC MYHHUIIMITAIILHON
ycayrd, B TedeHue 1 (ogHOro) pabodero JHs CO JHS MPHHSATHS PEIICHUS O MPUHSATHU 3asBICHUS K
PacCMOTPEHHIO OCYIIECTBIISIET TMOWUCK CBEACHUM, 3alpalluBacMbIX 3asBUTEIIEM B 3asABICHUH, H
MOJIFOTABJIMBAECT COOTBETCTBYIOIIYIO BBIMUCKY (BBIMUCKH) W3 TOXO3AHCTBEHHBIX KHHUI B JIBYX
IK3EMILISpax.

91. Beinkcka W3 KHUTH MOET COCTaBISIThCS B MPOM3BOJBHOU (opme (Hampumep, mo ¢gopme
OT/ICJIbHBIX JINCTOB KHUTH, WJIH 10 pa3jeiaM (moapaszenam), Wik M0 KOHKPETHBIM ITyHKTaM KHUTH).

92. Iocne MoArOTOBKH BBIMUCKH (BBIMUCOK), yKa3aHHOM (yka3aHHBIX) B myHKTe 91 HacrosIiero



aAMUHHUCTPAaTUBHOIO  pErjaMeHTa, JODKHOCTHOE JIMLIO aJAMMHUCTpAllMM, OTBETCTBEHHOE 3a
IPEJOCTaBICHNE MYHULIMIAIBHOW YCIYTH, B TEYEHHE OJHOIO paboyero JHS CO JHSA MX MOATOTOBKU
NOJITMCHIBACT KXl OSK3EMIUIAP BBIMUCKU (BBIMUCOK), OOECreYnBaeT WX IOJANUCAHUE TJIABOU
aAMUHUCTpALIH.

Beimucka wu3 KHUMM B (OpME 3JIEKTPOHHOIO JIOKYMEHTa MOANUCHIBACTCS YCHIIEHHON
KBAJIM(HUIUPOBAHHON AJIEKTPOHHON TMOAMHUCHIO TJIaBbl AJMUHUCTPALMM MM YIIOJTHOMOYEHHBIM UM
JOJKHOCTHBIM JIMLIOM.

B cnydae HEBO3MOXHOCTH ()OPMHPOBAHMS BBINUCKA M3 KHUTH B (OpME 3JIEKTPOHHOIO
JOKYMEHTa BBIIMCKA U3 KHUI'M Ha OyMa)XHOM HOCHTEJIE COCTaBJIAe€TCS B JBYX sk3emiurapax. OOa
HK3EMILIAPA SABJSAIOTCS MOJIMHHBIMH, ITOANKMCHIBAIOTCS INIABOW aIMUHUCTPALUU MM YITOJHOMOYEHHBIM
UM JIOJDKHOCTHBIM JIMLIOM U 3aBEPSAIOTCA MeYaThi0 OpraHa MECTHOI'O CAMOYIIPABJICHUS C U300pakeHHEM
'ocynapctBenHoro repba Poccuiickoit @enepanuu (qasnee - OTTHCK IeUaTn).

B cnydae xorna BeIMCKa H3JI0K€HA Ha HECKOJIBKUX JIMCTaX, OHM JIOJDKHBI OBITH MPOIIMTHI U
NPOHYMEPOBAHbI. 3alHMCh O KOJMYECTBE TPOIIUTHIX JUcTOB (Hampumep: «Bcero mpommTo,
HPOHYMEPOBAHO M CKPEIUICHO IeYaThIO JECATH JIMCTOBY) 3aBEPsIeTCsl MOAIICHIO JOJDKHOCTHOTO JINIA U
OTTHUCKOM II€YaTu.

Bemmucka Beigaercs ranase JIIIX wim mHoMy wieny JIIIX 1no mpexbsBIeHMM JTOKYMEHTA,
YIOCTOBEPAIOILIETO JIUYHOCTD, IO JIMYHYIO MTOATHCE.

Jlata u Bpems NpPENOCTAaBJIECHUS BBIIUCKA W3 KHUTHM, JAHHbIE JOJDKHOCTHOIO JIMIIA,
IIPEIOCTABUBIIETO BBIIIUCKY M3 KHUTH, a TAKKE€ JIMUIA, MOJYYMBIIErO BBIIUCKY M3 KHUTH, MOJIEKAT
y4eTy B OpraHe MECTHOI'O CaMOYIIPaBJIeHUs. BTOpOIi SK3eMILIAp 1OJDKEH XPAHUTHCS B OPraHe MECTHOTO
CaMOYIIPaBJICHUS.

93. Pe3yapraToM  aIMHUHHACTPATHBHOW HPOLEAYpHl  SBISETCS  BBIMKMCKA  (BBIMHCKH) U3
MIOXO3MCTBEHHBIX KHUT.

94. CnocoboM (ukcanuu pesynbraTa aIMUHUCTPATUBHOM NPOLEAYpHI SBISETCS IMOANUCAHUE
IJIaBOW aMUHHUCTPAIIUH BBITHCKHU (BBIIHCOK) U3 MIOXO03SHCTBCHHBIX KHHT.

['naBa 26. HampaBiienue (Bblgaua) 3assBUTENIO WK €0 MPEICTABUTENIO BHIITUCKH U3
MOXO03SICTBEHHBIX KHUT WJIH YBEIOMJICHHUS 00 OTKa3€ B MPEAOCTABIICHUA MYHHUIMITAILHON YCITyTH

95. OcHOoBaHWEM Il Hayalla aJIMHHHUCTPATUBHOW TPOIEAYPHI SBISETCS IOIIMUCAHHUE TJIABOK
aJIMUHUCTPAIIMU BBIMMCKHA (BBIMUCOK) U3 MOXO3SHCTBEHHBIX KHUT WJIM MHCBMEHHOTO YBEIOMIICHHE 00
OTKa3€ B IPEAOCTABIEHUN MYHULIMIIAJbHON YCIIYTH.

96. JI0/DKHOCTHOE JIUIO aIMHUHHUCTPAIIUK, OTBETCTBEHHOE 3a HaNpaBjicHUE (BbIauy) 3asiBUTEITIO
WIH €T0 MPEACTABUTEIO Pe3yIbTaTa MyHUITUTIATHHON YCIIYTH, B TEYCHHUE OJHOTO pabodyero JHS CO JTHS
MOJIITUCAHUS TJABOM aJMUHUCTPAIIMK BBIMUCKU (BBITUCOK) W3 TMOXO3SWCTBCHHBIX KHUT HAIpaBJIET
3asBUTENI0O WA €ro MPEICTABUTEII0 BBIMKUCKY (BBIMMCKH) M3 TOXO3SHCTBCHHBIX KHHUTI TOYTOBBIM
OTHpaBJICHUEM IO TOYTOBOMY a/IpECy, YKa3aHHOMY B 3asIBJICHHH, TMOO MO OOpAICHHUIO 3asSBUTEINS WU
ero MpeACTaBHUTENs - BpydaeT ee (MX) JIMYHO.

YBenomieHne 00 0TKa3e B MPEJIOCTABICHUN MYHUIIMTIIAIBHONW YCIYT'H HAMPABIISAECTCS 3asIBUTEITIO
WIM €ro MpeACTaBUTENI0 JOJDKHOCTHBIM JIMIIOM aJMUHUCTPAIIMHM, OTBETCTBEHHBIM 32 BbIJAUy
(HarpaBlicHHE) 3asBUTEI0 WM €r0 MPEACTABHTENI0 PE3y/ibTaTa MYHHUIUITAIBLHOW YCIIYTH, MOYTOBBIM
OTITPABJICHUEM I10 TIOYTOBOMY aJIpECy, YKa3aHHOMY B 3asiBJICHUH, JTUOO MO OOpaICHUIO 3asBUTEIS UITH
€ro MpeACTaBUTENS BPY4YaeT €ro JUYHO B TEUYCHHE OJHOTO paboyero AHEW CO JIHA €ro MOJIMHUCAHUS
IJ1aBOM aIMMHUCTPALIVH.

B cnydae nmomauu 3asBieHus B 2JIEKTPOHHOUN (hopme yBenmoMiieHne 00 0TKa3e B MPEI0CTaBICHUN
MYHHIIUITAIEHOW YCIIYTH HAIMPABISICTCS] B DJIGKTPOHHOW (hOopMe 3asBUTEINIO WIIM €T0 TPEJICTABHTEIIO
JIOJDKHOCTHBIM JIUIIOM aJIMUHUCTPAIIMK, OTBETCTBCHHBIM 3a BblJ1auy (HAIIPaBJICHKE) 3asBUTEIIO UM €T
MPEACTABUTENIO PE3yJIbTaTa MYHUIUIIAJBHOW YCIYTH, MO aApECy JIEKTPOHHOM IMOYTHI 3asBUTENS WU
ero mpeAcTaBUTENs MO0 B ero JMYHbIA kKaOuHeT Ha [lopTane B TedeHune oHOTO pabodero JAHS CO THS
€ro MOJANKUCAHUS IJ1aBOM aIMUHUCTPALUH.

B cnyuae, ecnu 3asBiieHHe NpeAcCTaBsIOCh yepe3 MPL] 10/KHOCTHOE MO aAMUHHUCTPALUH,
OTBETCTBCHHOE 3a HampaBjicHue (BbIJauy) 3asBHTEII0 WM €ro MpPEACTABUTEI0 pe3yibTara
MYHUIUTNAIBHONW YCJIYTH, HAMpaBiIsieT BBIMKMCKY (BBIMKMCKH) W3 TOXO3SHCTBEHHBIX KHHUT HIIU



yBeIOMJICHHE 00 OTKa3e B MPEAOCTABICHHN MYHUIIMITATLHOW YCIYTH B TEUEHUE OJHOTO pabodero JHs
CO JHS MX IMOJANKWCAaHUSA TIJIaBoM aaMuHHCTpauuu B MODI] nmug BblIauu 3asBUTENO0 WM €r0
MPEACTaBUTEIIO JIMYHO TP YCIIOBUU MPEIBSIBICHUS JOKYMEHTA, YIOCTOBEPSIIOIIETO JUUYHOCTb.

Brimucka u3 kHUTH B (hOpME IEKTPOHHOTO AOKYMEHTa MPEJOCTaBISETCS B JIMYHOM KaOWHETe
Ha [loprane B cimydae, ecnu 3asBlIEHHE HANpPaBIEHHO B JIIEKTPOHHON (opMe ¢ HCIOJIb30BAHUEM
Eaunoro moprama. B ocTanmpHBIX cioydyasx BBIIIMCKAa W3 KHUTH B (JOpME AIIEKTPOHHOTO JOKYMEHTa
pacnevarbiBaeTCsl M HAIMPABIIAETCS 3aKa3HbIM MHCbMOM Ha MouToBbIM aapec raasbl JIIIX wim mHOrO
ywiena JIITX, yka3zanHplli B 3asBiaeHuH, Ju00 mepemaercs rinaBe JIIIX wmmum wmaomy wieny JIIIX mo
MIPEABABICHUHU JOKYMEHTA, YIOCTOBEPSIOLIErO JUYHOCTD, MO/ JIMYHYIO ITOIHUCH.

97. I1pu TMYHOM TIOTYYCHUH BBHIMUCKH (BBIITMCOK) U3 TIOX03HCTBEHHBIX KHUT WM YBEOMIICHUS
00 oOTKa3ze B TMPEIOCTABICHUH MYHUIMNAIBHOW YCIYTH 3asgBUTEIh WM €ro MPeACTaBUTENb
pacmuChIBaeTCs B WX TMOIYYEHHH B JKypHaje pPErucTpaluu OOpalieHuid 3a MPeIoCTaBICHUEM
MYHHUIMITAJIBHON YCIYTH.

98. Pe3ynbTaToM aJMUHUCTPATHBHOM MPOLEAYPHI SIBISETCS HampaBiicHHe (BbIgada) 3asBUTEITIO
WM €T0 TPEACTABUTEIIIO BHIMMCKH (BBIITHUCOK) U3 MOXO3IHCTBEHHBIX KHUT WJIM YBEJIOMIICHHUS 00 OTKa3e
B MPEJIOCTABICHUN MYHULIUTTAIIBHON YCITYTH.

99. CnocoboM ¢ukcanu pe3ynbraTa aIMHHUCTPATUBHOW MPOIENYpHl SIBISETCS 3aHECCHHE
JIOJDKHOCTHBIM ~ JIMIIOM ~ @JIMHUHHUCTPALIUM, OTBETCTBEHHBIM 3a BbIJAUy 3asBUTENII0 WIH €ro
MPEICTAaBUTENI0 pe3yibTaTa MYHUIIMNAIBHOW YyCIyrd, B JKypHaje pErucTpaluu OOpalieHuil 3a
NpEe0CTaBICHUEM MYHHIIMITATBHON YCIYTH OTMETKH O HAlpaBJieHUH (Bblaue) BHIMKUCKU (BBIMHCOK) U3
MOXO3AMCTBEHHBIX KHHUI 3asBUTENI0 WJIM €ro MPEeACTaBUTENI0 WM YyBEIOMIICGHHS OO0 OTKa3e B
MIPEI0CTABICHUH MYHULIUMIIATLHON YCIYTH 3asiBUTEIIO WM €r0 MPEICTaBUTEIO.

I'maBa 27. OCOOEHHOCTH BBITIOJTHEHUS aIMUHACTPATHUBHBIX fAeicTBril B MDI]

100. JIlns monmydeHuss wHGOPMAIIMU IO BOMPOCAM TPEIOCTABICHUS MYHUIIUIIAILHON YCIYTH, O
HOPSIKE TPEIOCTABICHUS TOCYJapCTBEHHBIX M (WIM) MYyHUIMNAIBHBIX YCIYT IIOCPEICTBOM
KOMIUIEKCHOTO 3ampoca W O XOJA€ NpPEAOCTaBJICHHS MYHUIUIAIBHOW YCIYTH 3asBUTEIb WIH €ro
MpeICTaBUTENb BIIpaBe oOpaTuThes B MO,

101. Wudopmanus, ykasanHas B myHkTe 100 Hacrosimero aJMHHHCTPATHBHOTO DETJIAMEHTA,
npenocrasisiercss MO

1) nmpu TMYHOM OOpAIICHUH 3asBUTENS WM ero npeacraButens B MOL] wim npu moctyrieHHn
obpamiennii B M®L] ¢ ucroap3oBaHueM CpecTB TeneOHHOM CBs3H, Yepe3 opuiuanbiblii cait MOL] B
cetu «MuTEpHETY,

2) ¢ UCIOJB30BAHUEM WH(POMATOB WM HWHBIX IPOTPAMMHO-ANIAPAaTHBIX KOMILJIEKCOB,
o0ecreunBaromux IOCTyNn K MH(OpMAlMM O TOCYAapCTBEHHBIX M (WJIM) MYHHIMIAIBHBIX YCIyrax,
npenocrasisieMbix B MOLI.

102. M®II npenocrapisieT HHPOPMALUIO:

1) o o01mMM Bompocam MpeI0CTaBICH S MyHUIIMNAIbHBIX yeiuyr B MOL];

2) 1o BompocaM, yKa3aHHBIM B yHKTe 10 HACTOSIIIET0 aJMUHUCTPATHBHOTO PETJIAMEHTA,

3) 0 x0/1e pacCMOTPEHHS 3a1poca O MPEJOCTABICHUH MYHUIIUIIAIBLHOR YCITyTH;

4) 0 NopsiAKe NPEIOCTABICHHS TOCYJAPCTBEHHBIX U (MIIH) MYHUIMIIAIBHBIX YCIYT MOCPEACTBOM
KOMIUIEKCHOT'O 3aIIpoca, TOM YHUCIIE:

a) UCUEPIIBIBAIOIINI MTePeYeHb TOCYIAPCTBEHHBIX U (MIJIM) MYHHIIUIIAIBHBIX YCIYT, OpraHU3aIus
MPEIO0CTABICHHUS KOTOPBIX HE00X0IMMa 3asiBUTEITIO;

0) MCUYEPIBIBAIONINI TIEPEUCHb TOCYIAPCTBEHHBIX U (MJIM) MYHHUIMIAIBHBIX YCIIYr, a TaKKe
YCIIYT, KOTOPBIE SBJISIOTCS HEOOXOAMMBIMH U 00SI3aTEIBHBIME JUIS TIPEOCTABICHHS TOCYAaPCTBEHHBIX
¥ MYHHIUINAIBHBIX YCIYT M TMPEJOCTaBISIOTCS OPraHU3alMsSMH, YKa3aHHBIMH B 4acTd 2 craThu 1
®enepanpbuoro 3akoHa oT 27 wmrons 2010 roma Ne 210-®@3 "OO6 opraHu3anuy MpeaOCTaBICHUS
TrOCYJapCTBEHHBIX U MYHHUIMIAIBHBIX YCAYT", MOJy4eHHE KOTOPBIX TpeOyeTcs Ui MpeaoCTaBICHUs
rOCyJapCTBEHHBIX M MYHUIIMIIAIBHBIX YCIYT B paMKaxX KOMIUIEKCHOTO 3aIpoca;

B) MCYEPITBIBAIONINH TTepeYeHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl OJYUSHHUS TOCYIapPCTBEHHBIX U
(M) MyHUIMIIATBHBIX YCIYT HA OCHOBAaHMH KOMIUIEKCHOT'O 3a1poca;

T) IEpeYCHb PE3yNbTaTOB TOCYNAPCTBEHHBIX M (WJIM) MYHHLUNAIBHBIX YCIYT, BXOISIIUX B



KOMIIJIEKCHBIN 3aI1poc.

103. Ilpuem 3asBuTeneii u wux npexncraBureneii B MOL[ ocymiecTBiasercs Kak IO
npeaBapuTeIbHON 3allUCH, TaK U B MOPSIKE 'KUBOK' odepeay NMpH MONYYEeHUM TaJOHAa U3 TepMUHAIA
"OnexTpoHHas ouepenap’ B 3ane oxunanus MOLI.

[TpenaputensHast 3anuch Ha npueM B MOIL] ocymectBisercs mno TenedoHy HIM dYepe3
opunmaneHeiii caiit M®I] B cetn "UHTEpHET".

104. B cayyae momaum 3asBieHds mocpeactBom MOPI] (3a wuCKIrOYEHHEM  Cliydas,
npeaycMOTpeHHOTo TMyHKTOM 107 HacTosIIero aJIMHHHUCTPATHBHOTO perjaMeHTa) paboTHuk MOI],
OCYILIECTBISIONINI MpUEM JTOKYMEHTOB, MPEICTABICHHBIX AJS MOJYYeHHsS] MYHHIMIIAIbHON YCIyTH,
BBITIOJIHSIET CIEAYIOIINE NeHCTBUS:

1) onpeensieT nmpeaMeT oOpalieHus;

2) yCcTaHaBJIMBACT JTMYHOCTH 3asBUTENS WM JINYHOCTh M MOJHOMOYHS €T0 MPEICTABUTEIIS;

3) NPOBOIHUT MPOBEPKY MPABUIBHOCTH 3aMOJHECHUS GOPMBI 3asIBICHHUS;

4) IpOBOIUT TPOBEPKY TMOJHOTHI MAKeTa JOKYMEHTOB U COOTBETCTBUSl JIOKYMEHTOB
TpeOOBaHUSAM, YKa3aHHBIM B IyHKTE 31 HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTa,

5) ocyiecTBIIeT CKAHUPOBAHKUE TPEICTABICHHBIX JTOKYMEHTOB, (JOPMUPYET AIIEKTPOHHOE JIENI0
B aBTOMaTU3UpOBaHHOMN cucreMe M®DII, Bce TOKYMEHTBI KOTOPOIO CBA3BIBAIOTCS €IMHBIM YHUKAJIBHBIM
UACHTU(UKAIIMOHHBIM KOJIOM, TIO3BOJISIFOIIUM YCTAHOBUTH MPHHAICKHOCTh JOKYMEHTOB KOHKPETHOMY
3asBUTENIO M BUIY OOpallleHUs 3a MYHHIMIIQIBHOM YCIyroil M 3aBepseT 3JIEKTPOHHOE JIeJI0 CBOEH
AJIEKTPOHHOM NOIHUCHIO;

6) HanpaBIIAeT MaKeT JOKYMEHTOB B aIMUHHUCTPAIIHIO:

a) B 9JIEKTPOHHOM BH/Ie (B COCTaBe MAKETOB JIEKTPOHHBIX JIEN) - B JICHb OOpAIleHHs 3asiBUTEIIS
iy ero npeacrasutelsi B MOI;

0) Ha OyMa)KHBIX HOCHTENSX - B TeYeHHE 2 pabOuyMX IHEH, CIEAYIOMIMX 3a JHEM OOpaIleHus
3asgBUTENsT WM ero mnpenacraButens B MOL], mocpencTBOM KypbepCKOM CBA3M C COCTAaBIEHHEM OIHUCU
nepeaaBaeMbIx JTOKyMeHTOB (ecnu pabounii gens M®ILI, ciemyromuii 3a JHEM OOpalleHUs 3asBUTENS
wi ero npexacraBurens B M®L, aBisercs HepabouuM AHEM aJIMUHUCTPALMHU, TO JHEM OKOHYAHUS
CpOKa mepeavyn JOKYMEHTOB CUMTAETCS BTOPOU pabounii AeHb aJIMUHHUCTPAIINH, CICAYIOMUN 3a JTHEM
oOparieHust 3assBUTENISI WK ero npencraButens B MOLI).

105. B ciyuae ecnm mpu mpueMe JOKYMEHTOB OT 3asBUTEISI WIIM €r0 MPEACTaBUTENsT paOOTHHK
MO®II BbISBISET HECOOTBETCTBUS JIOKYMEHTa (JOKyMEHTOB) TPeOOBaHMsM, YKa3aHHbIM B MyHKTe 31
HACTOSIIETO aJMUHHUCTPATUBHOIO periaMeHTa, padoTHHk MOI[ orpaxaer Ha Komuu (KOTHSX)
JOKyMeHTa (IOKYMEHTOB) BBISIBIICHHBICE HECOOTBETCTBHS, KOTOPBIC 3aBEpPSCT MOJIKCHI0 M TEYaThIO
MOI] nnu mrammnoM, coaepKaiuM cBeeHus 0 HaumeHoBanuu MOLI,

106. Ilo oxoHyaHuM HpueMa JOKYMEHTOB paboTHUK M®L] oopmiser pacnucky B MOTy4YCHHH
M®IL] nokymeHTOB, KOoTOpas odopmisieTcs B Tpex dSK3eMiunipax. [lepBblii SK3eMIUIAp BbIIAETCA
3asBUTENIO WJIM €ro HpeICTaBUTEN0, BTOpoi - octaercss B M®DLI, Tperuil - BMecTe ¢ KOMILIEKTOM
JIOKYMEHTOB TepeaeTcs B aIMUHHUCTPAIIHIO.

Kaxaplii sk3eMIuisp pacnucku HoanuchiBaeTcs paboTHukomM MOI[ u 3asBuUTEneM WU €ro
MPEICTaBUTEIIEM.

107. Tlpu opraHu3anuy MPEAOCTABICHHUS TOCYAapPCTBEHHBIX M (MJIM) MYHHUIMIIAIbHBIX YCIYT B
paMKax KOMIUIEKCHOTO 3ampoca paboTHuk MO®I] B Xoae B3aMMOJCUCTBHS C 3asBUTEIEM WU €ro
MIPECTaBUTENIEM BBITIOIHSET CAEAYIOIINE eHCTBUS:

1) ycTaHaBIMBAET JTUIHOCTD 3aABUTEIIS HIIH JJMYHOCTh M TIOJTHOMOYHS €r0 MPECTaBUTES;

2) ompenenseT coObITHE, OOYCIIOBHUBIINEE OOpalleHHE 3asBUTENS WIH €ro MpeaCTaBUTEI,
NepeueHb TOCYAapPCTBEHHBIX M (MJIM) MYHHIMIAIBHBIX YCIIYr, HEOOXOIUMBIX 3asSBUTENIO, KOTOPHIC
MOTYT OBITh OOBETMHEHBI OJHUM (HECKOJIBKMMH) COOBITHEM (COOBITHSMH), B3aUMOCBSI3aHBI WJIM HET
MEXy CO0O0i;

3) bopmupyeT nepedeHb HeOOXOAMMBIX 3aBUTEIIO FOCYIAPCTBEHHBIX U (MIJIM) MYHUIIUTATbHBIX
yCIYT, MIPEI0CTaBIsIEMbIX HA OCHOBAaHHH KOMILJIEKCHOTO 3aIpoca;

4) onpesiensieT  TOCIEAOBATENIBHOCTh — NPENOCTaBICHHS  TOCYJapCTBEHHBIX W (WIn)
MYHUIUNAIBHBIX YCIYr, Hajuuue 'MapajulenbHbIX’ W ''MOCieNoBaTeNbHbIX — YCIyr, HajJudue
(oTcyTCTBHE) MX B3aUMOCBSI3U U HHQOPMHPYET 00 STOM 3asIBUTEIS HIIH €0 MPECTaBUTEIS;

5) B COOTBETCTBHH C HOPMATHBHBIMH IPABOBBIMH aKTaMH, PETYIUPYIOIIUMH TPEIOCTABICHUE



HEOOXOJMMBIX 3asSBHTEII0 TOCYIApCTBEHHBbIX W (MJM) MYHUIMIAIBHBIX YCIyr (B TOM 4HCIe
aJIMHHUCTPATUBHBIX PETJIaMEHTOB TIPEJOCTABICHHS TOCYIAPCTBEHHBIX W (WJIM) MYHHIUITAJIbHBIX
YCIIYT), OIpeAeiseT NpeNelbHbIE CPOKH IPEAOCTABICHHS OTICIBHBIX T'OCYIapCTBEHHBIX M (MJIH)
MYHUIIUIATBHBIX YCIYT U OOIIMHA CPOK BBIOJIHEHUSI KOMILIEKCHOTO 3apoca CO JHS €ro Npuema;

6) popmupyeT nepeueHb JOKYMEHTOB, HEOOXOAMMBIX JUIs OOpaIleHHs 3a TOCYAapCTBEHHBIMH H
(M) MyHULUOATbHBIMH YCIyraMd B paMKaxX KOMIUIEKCHOTO 3ampoca, W UH(popMHpyeT 00 3TOM
3asBUTEJIS WIK €ro MPeJICTABUTENS C YKa3aHUEM Ha JIOKyMEHTHI,

7) yBeIOMJISIET 3asBUTENS WM €ro MPEICTABUTENS O BO3MOXKHON HEOOXOIUMOCTH JIMYHOTO
y4acTHs B OTJCIBHBIX MPOLEAYpax P MPEAOCTABICHUH TOCYIapCTBEHHBIX U (MIIM) MyHHIUIIAIbHBIX
yeryr (B ciaydae eclid  YKa3aHHOE MPEAYCMOTPEHO HOPMATUBHBIMH  IIPAaBOBBIMH  aKTaMH,
PETYIHUPYIOIIUMHE MIPEIO0CTABICHNUE KOHKPETHBIX TOCYIapPCTBEHHBIX U (MJIH) MyHHUIMIIATBHBIX YCIIYT).

8) uHbOpMHUpPYET 3asIBUTEIS WIM €ro MPEICTABUTEIs] O TOM, YTO PE3yJbTaThl MPEAOCTABICHUS
rOCY/IapCTBCHHBIX W (WJIM) MYHHUIMIAIBHBIX YCIYT B paMKax KOMIUICKCHOTO 3ampoca BO3MOYKHO
HOJYYUTh HCKIIOUMTENbHO B MO®I[ (B cimydae ecnm yka3aHHOE MPEIyCMOTPEHO HOPMATHBHBIMH
NPAaBOBBIMU aKTaMH, PETYJIUPYIOIIMMH MPEJIOCTABICHHE KOHKPETHBIX TOCYJapCTBEHHBIX © (MIyIH)
MYHUIIHIATBHBIX YCIIYT);

9) uHbOpMUpPYET 3asIBUTENS WIM €ro NPEACTaBHTENS O BO3MOKHOCTH IOJIYYHUTh PE3YJbTAThI
NPEAOCTABICHUS OTICIBHBIX TOCYAapCTBEHHBIX M (WJIM) MYHUIMIAIBHBIX YCIYT, YKa3aHHBIX B
KOMILJICKCHOM 3arpoce, 10 OKOHYaHMs OOIIero CpoKa ero BBIMOJNHEHUs (M0 Mepe IMOCTYIUICHUS
pE3yJIbTaTOB OT OPraHOB, MPEIOCTABISIONINX TOCYIapPCTBEHHBIC U (MJIM) MYHUIUIIATBHBIC YCIYTH) WA
BCE pE3yJbTaThl MPEJAOCTABICHUS TOCYNApCTBEHHBIX M (MJIM) MYHHLMNAJIBHBIX YCIYT, YKa3aHHBIX B
KOMILUIEKCHOM 3aIpoce, OTHOBPEMEHHO;

10) yBemoMJIsIeT 3asBUTEINSI WM €ro MPEACTABUTEINS O TOM, YTO OH MMEET MpaBO OOpPaTHThCS B
MO®I] c¢ 3asBieHHEM O TNPEKpalICHHH MPEIOCTABICHHS KOHKPETHON TOCYJapCTBEHHOW W (WITH)
MYHHIUNAIBHOHN ycIyru (OT3bIBOM) B paMKax KOMILIEKCHOTO 3ampoca B cilydae, eClii HOPMaTUBHBIMU
IPaBOBBIMH aKTaMH, PETYIHPYIOIMMU IPEJOCTABICHUE YKa3aHHOW TOCYIapCTBEHHOH U (MUIH)
MYHULMIAIBHON YCIYI'H, IPeAYCMOTPEHA BO3MOYKHOCTh HAIPABIEHUS COOTBETCTBYIOILEIO 3asiBICHHS
(oT3bIBA).

11) popmupyeT u pacredaTbiBaeT IS 3asBUTEIIS WK €0 MPEJICTABUTEIST KOMIUIEKCHBIH 3aImpoc,
npuMepHasi (hopMa KOTOPOTO yTBEpXkKAEeHa NpukazoM MunskoHoMpasButusi Poccun ot 21 mapra 2018
roga Ne 137 "OO yrBepkIeHUM MPUMEPHOH (QOPMBI 3ampoca O NPEIOCTABICHUM HECKOJIBKUX
TOCYIapCTBEHHBIX ¥  (MJIM) MYyHUIMIAIBHBIX YCIYr B MHOTO(YHKIHOHAJIBHBIX  LEHTPax
IIPEIOCTABIIEHNS ITOCYAAPCTBEHHBIX U MYHULIMNAIBHBIX YCIYr U MOPSAAKA XPaHEHUS COOTBETCTBYIOLINX
3anpocoB';

12) npuHUMaeT y 3asBHUTENS WIM €r0 MPEICTaBUTENs KOMIUICKCHBIH 3ampoc W JOKYMEHTHI U
nepenaer ero pabotHuky MOILI, oTBeTcTBeHHOMY 3a (hOPMHUPOBAaHHE 3alpPOCOB O MPEAOCTABICHUU
TOCY/IapCTBEHHBIX U (WJIM) MYHHUIUITAJIbHBIX YCIYI Ha OCHOBE CBEJCHUH, YKa3aHHBIX B KOMIUIEKCHOM
3ampoce U MpuilaraeéMbIX K HeMy JOKYMEHTax.

108. Paborauk M®PII, oTBeTCTBEeHHBIN 3a (OopMUpPOBaHHE 3ampPOCOB O TPEIOCTABICHUN
rOCYyJapCTBEHHBIX M (MJIM) MYHHIUIAJIBHBIX YCIYT Ha OCHOBE CBEICHHM, YKa3aHHBIX B KOMIUICKCHOM
3alpoce U NpuilaraeMbiX K HeMy JOKYMEHTaXx:

1) oT MMEHU 3asBUTEIS 3aIOJHSET 3aIPOC O MPEIOCTABICHUN KaXX/I0M rOCYIapCTBEHHOM U (WITH)
MYHUILIMTIAJTBHOW YCIYTH, YKa3aHHOW B KOMIUIEKCHOM 3aIpoCe;

2) IEpeBOUT B DIICKTPOHHYIO (OPMY M CHHUMAET KOMUU C JOKYMEHTOB, MPEACTABICHHBIX
3asBUTEJIEM HJIU €r0 MPEICTaBUTEICM, TIOAMMCHIBACT UX U 3aBEPSCT Mevyarhio (3JCKTPOHHOM MOIIMHUCHIO)
C yKa3aHHWEM Ha YKa3aHHBIX Komusx HauMmeHoBaHuss M®II, momwkHoctu padorarka M®I] u mater ux
U3TOTOBJICHUS,

3) HampaBJIsIeT 3aMPOCHl O TPEJIOCTABICHHH TOCYIAPCTBEHHBIX U (MJIM) MYHUIMIIATBHBIX YCIYT B
TOCYJIapCTBCHHbIC OpraHbl W (WJIM) OpraHbl MECTHOTO CaMOYIpPAaBJICHUS, MPEJI0CTABIISIONINE
COOTBETCTBYIOIIME YCIyTHd, B CPOKH H CIOcCO0aMH, YKa3aHHBIMH B monanyHkre 6 myHkta 104
HACTOSILLETO aIMMHUCTPATUBHOIO PETJIAMEHTA.

109. B cnyuyae mojmauM 3asBHUTENEM WIM €r0 MpEACTaBUTENEM 3asBJICHUs 00 HCIpaBIECHUHU
TEXHUYECKOM OIMOKHM, yKa3aHHOro B myHKTe 111 HacTosIiero aaMHUHUCTPAaTHMBHOTO pEIaMEHTa,
nocpenctBoM MOILI, pabotHuk M®IL[ ocymiecTBisieT NpueM YKa3aHHOTO 3asBJIEHHUS, OCYILECTBIISET



CHEAYIOUIUE JEHCTBUSA:

1) ycraHaBJIMBACT JIMUHOCTD 3aABUTEIIS WIN JINYHOCTh €T0 MPEICTaBUTEIIS,

2) OCYIICCTBIISICT CKAaHMPOBAHHWE 3asBJICHUS 00 WCIPABJICHUH TEXHUYECKON OIIMOKH U
MPUCBANBAET IJIEKTPOHHOMY JOKYMEHTY YHUKAIbHBIN UACHTU(DUKAIIMOHHBIN KO U 3aBEPsIeT €r0 CBOEH
ANIEKTPOHHOMU MOIHUCHIO;

3) HampaBJIseT 3asBJICHUE 00 HCIPABICHUH TEXHUIECKOW OMIMOKH B aIMHHUCTPAIIHIO:

a) B 9JIEGKTPOHHOM BHUJIE - B JIeHb OOPAICHUS 3assBUTEIISI WIIH €ro TpeacTaButens B ML,

0) Ha OyMa)KHOM HOCHTEIIC - B TCUCHHE 2 pabO4MX IHCH, CIAeIyIOIIUX 3a JHEM OOpaIieHus
3asiBUTENS UM ero npexacrasutenss B M®Ll, mocpeacTBoM KypbepCKON CBSI3M C COCTaBJIECHUEM OIUCHU
nepeaaBaeMoro fAokymenta (eciau pabounit gens M®I, cnemyromuii 3a aHeM 0OpalicHHs 3asBUTEISN
uinn ero npeacrasutens B ML, sBusercs Hepabounm gHEM agMUHUCTPAIMU, TO JTHEM OKOHYAHUS
CpOKa Tepefadynd JOKYMEHTOB CUMTAETCS BTOPOH pabouuii AeHh aIMUHHUCTPAIINH, CICAYIOMUN 32 JTHEM
oOpallieHHs 3asBUTEIS WK ero npeacraBuress B MOIL).

110. [pu nonyuernn M®L] Boimucku (BBIMKMCOK) U3 TOXO3SHCTBEHHBIX KHHUT C UCIIPABICHHOM
TeXHUYeCKON ommbkoil paborHuk ML, OTBETCTBEHHBIM 3a BblAauy pe3yibTaTa MYHUIUNAIbHON
YCIYTH, COOOIIAET 3asBUTEINIO UM €0 MPEACTABUTENIO O TPUHATOM PELICHUH O Tele(oHy ¢ 3aluChIo
JaThl M BPEMEHU TeNePOHHOTO 3BOHKA WM MOCPEIACTBOM CMC-UH(OPMUPOBAHUS WU JPYTUM
BO3MOXHBIM CIIOCOOOM, a Takke 00eCrevrBaeT BhIIAUYy YKa3aHHBIX JOKYMEHTOB 3asBHTEIIO WU €ro
MPEICTABUTENI0 HE TMO3JHEe pabdouero IHs, CISIYIOIIero 3a JHEM IMOCTYIUICHUS COOTBETCTBYIOIIUX
JIOKYMeHTOB B MDLI.

[Tocne Bbauy BHIMUCKK (BBIITUCOK) M3 MOXO3SHCTBEHHBIX KHUT C UCTIPABICHHONW TEXHHYECKOU
OLIMOKON 3asBUTENIO0 WIM €ro mpeacTaBuTento paboTHUK MLl mpou3BOIUT COOTBETCTBYIOUIYIO
OTMETKY B aBTOMAaTU3UPOBAaHHON MH(pOpMaIimoHHOH cucteme MO,

['naBa 28. McnipaBneHue JOMYIIEHHBIX OMIEYaTOK U OIIHUOOK B BBIIAHHBIX B PE3YyNbTATe
MIPEeI0CTABICHUSI MyHULIUIIAJIbHON YCIYTH IOKYMEHTaxX

111. OcHoBaHueM [nJs1 UCIHpAaBJICHUS JONYIIEHHBIX OMNEYaTOK M OHMOOK B BBIJAHHOW B
pe3ynbTare MPeIOCTABICHUS MYHHIUIIAIBHON YCIYTH BBIMHMCKE M3 MOXO3SIMCTBEHHBIX KHUT (manee -
TEeXHUYECKas OIIMOKa) SIBISCTCA TIOJydeHHUE aIMHHUCTpalueil 3asBlieHHs 00 HCIpaBICHUH
TEXHUYECKOHN OMMOKH OT 3asIBUTEISI HITH €r0 MPEACTABUTEIS.

112. 3asBnenue 00 WCIpPaBICHHUH TEXHUYECKOW OMIMOKM IIOJAETCS 3asBUTENEM WIIH €ro
NpPEACTAaBUTENIEM B AJAMUHUCTPAIMIO OJHUM H3 CIOCOOOB, yKa3aHHBIM B MYyHKTe 28 HACTOSIIETO
aJIMAHHCTPATUBHOIO PETJIAMEHTA.

113. 3asBnenue 06 MCIPABICHUH TEXHUYECKON OIIMOKN PETHCTPUPYETCS JAOJDKHOCTHBIM JIMLIOM
aJIMAHHCTPALIMH, OTBETCTBEHHBIM 3a IPUEM U PErHUCTPALUIO JOKYMEHTOB, B MOPSAKE, YCTAHOBIEHHOM
rnaBoil 18 HacTosIero aJAMUHUCTPATUBHOTO pErJIAaMEHTa, M HANpaBJsETCs JIOJDKHOCTHOMY JIHILY,
OTBETCTBEHHOMY 3a IPeI0CTABICHNE MYHHUIIMIIATBHOHN YCIYTH.

114. JIo;KHOCTHOE JIMLO aIMHUHUCTPALUH, OTBETCTBEHHOE 32 MPEI0CTABICHUE MYHUIMIIAIbHON
yCIOyrd, B TEUEHHE OJHOro pabodero JHSA CO JHS PErucTpaluu 3asBieHHUs 00 MHCIpPaBICHUN
TEXHUYECKOM OIIMOKH MpOBEpsieT MOCTYNHUBIIEE 3asBICHUE 00 UCIPABICHUN TEXHUYECKON OIIMOKU Ha
peaMeT HaJM4usl TEXHUYECKOM OIIMOKU B BBIJJAHHOM B PE3yJIbTaTe MPEJOCTaBIECHUSI MyHUIIUIAIbHON
YCIYrd JOKYMEHTE U IPUHUMAET OJHO U CIEAYIOIINX PEIICHUI

1) 00 ucnpaBICHUN TEXHUYECKON OMTHOKH;

2) 00 OTCYTCTBUH TEXHHUYECKOH OIIHOKH.

115. Kpurepuem npuHATHS pelIeHUs, YyKa3aHHoro B 1nyHkre 114  Hacrosmiero
aIMHHUCTPATUBHOTO pErjaMeHTa, SBJSETCS HalIW4uMe omneyatku W (Win) OmKMOKA B BBIIAHHOM
3adBUTENI0 WJIM €ro IpeJCTaBUTENI0 JOKYMEHTE, SIBIISIIOIIEMCS PpEe3YyJlbTaTOM IpeA0CTaBICHUS
MYHHUIUIIAJIBHON YCIYIH.

116. B ciyuae mpuHATHA pelIeHUs, ykazaHHOro B moAmyHkTe 1 mynkra 114 nHacrosiero
aJMMHHMCTPAaTUBHOIO  pErjlaMeHTa, JOJDKHOCTHOE JIMIO AaJMHHHMCTpPAlMM, OTBETCTBEHHOE 3a
[IPEIOCTABIIEHUE MYHUIMIIAIBHON YCIYTW, MOATOTABIMBAET BBIIUCKY U3 IOXO3SMCTBEHHBIX KHUI C
UCTIPABJICHHOM TEXHUYECKOH oImMOKoi B mopsjke, nmpenycMoTpeHHoM myHkTamu 90-92 Hacrosiuero
aMMHHUCTPATUBHOTO PETIaMEHTA.



117. B ciyuae mpuHATHS peIICHUs, yYKa3aHHOTO B MOANyHKTe 2 myHkTa 114 Hacrosmero
aIMUHHUCTPAaTUBHOIO  PErJaMEHTa, JODKHOCTHOE JIMIO aJAMHMHHUCTpAllMM, OTBETCTBEHHOE 3a
NPEIOCTaBICHNE MyHUITUTIAIBHON YCIIYTH, TOTOBUT YBEJIOMJIEHHE 00 OTCYTCTBUHM TEXHUYECKOM OIINOKH
B BBIJJAHHOM B pe3yjbTaTe MPEeIOCTABICHUS MYHUIUMIAIBLHON YCIYTH JOKYMEHTE, 00eCleunBaeT €ro
MOANKCAHUE TJIABOM aJIMUHUCTPALMH, IIOCIE YEr0 HEMEUIEHHO IEPENacT €ro JOJDKHOCTHOMY JIMILY
aIMUHHCTpAIIMY, OTBETCTBCHHOMY 3a HampaBlicHHE (BblAady) 3asBHTEII0 WM €ro IPEICTABHTEIIO
pe3yspTaTa MyHULMIIAIbHON YCIYTH.

118. JIoyKHOCTHOE JIMIIO aJMHHHUCTpAIMM, OTBETCTBEHHOE 3a HampaBieHue (BbLaady)
3asBUTEIIO WM €ro MPEJCTABUTENIO0 PE3yJIbTaTa MyHUIMNAIbHON yCIyTH, B TeU€HHE OJJHOrO pabodero
JIHSI CO JIHS NOJIMCaHMs I1aBOM aAMHUHHUCTPALMH OJHOTO U3 IOKYMEHTOB, YKa3aHHbIX B IyHKTe 116 nnu
117 nacrosiiero aAMMHUCTPATUBHOTO PETJIAaMEHTA, HANPABISET YKa3aHHBIM JOKYMEHT 3asBUTEII0 WU
€ro MpeICTaBUTENI0 MOYTOBBIM OTHPABIECHUEM IO MOYTOBOMY aJipecy, yKazaHHOMY B 3asiBIIEHUU 00
WCITPaBJICHUY TEXHUYECKOM OMTMOKM MO0 10 0OpaIeHHIO 3asiBUTENS WIIH €TO TPEJICTABUTENIS - BPyUYaeT
€ro JIMYHO.

B ciydae, ecnu 3asiBieHre 00 UCTIPaBICHHH TEXHUYECKOH OMIMOKM MOJaBaJIOCh 3asiBUTEIEM WIIH
ero npexacrasureneM uepe3 MOLI, To T0JPKHOCTHOE U0 aIMUHHUCTPALUU, OTBETCTBEHHOE 3a BbIAAYy
(HampaBJicHHE) 3asSBUTENIO PE3y/IbTaTa MYHUIMIAILHOW YCIYTH, B TEYEHUE OJHOTO paboyero JHS CO
JTHSL TIOJITUCAHUS TTIABOM aJMHUHHCTPAIIMN OJHOTO M3 JOKYMEHTOB, yKa3aHHBIX B myHkTax 116 m 117
HACTOSIIETO aJMUHUCTPATUBHOIO PEIVIaMEHTA, HAIIPABIIACT YKa3aHHbIM TOKyMeHT B MOLI.

119. Pe3ynpraroM paccMOTpEeHHUs 3asBJIeHHS OO0 WCHPABICHUU TEXHUYECKOW OIIMOKH B
BBIZJAHHOM B PE€3yJIbTATE MPEAO0CTABICHUS MyHUIMIIAIBHON YCIYTH JOKYMEHTE SIBIISETCS:

1) B cnyuae HaidM4Msi TEXHHYECKOW OMIMOKM B BBITAHHOM B pe3yJbTare MPeAOCTaBIICHUS
MYHHULMIIAJIIBHOM yCIYrd JOKYMEHTE - BBIIACKA W3 IOXO3MCTBEHHBIX KHUI C HCIPABICHHOU
TEXHUYECKON OIIMOKOIL;

2) B ciyyae OTCYTCTBHSI TEXHHYECKOIl OMIMOKM B BBIIAHHOM B pE3yNbTaTe IPEIOCTABICHHS
MYHUIUNAIBHON YCIYTH JOKYMEHTE - YBEJOMJIEHHE 00 OTCYTCTBUM TEXHUYECKON OLIMOKU B BBIIAaHHOM
B PE3ybTaTe NPENOCTaBICHNS MyHUIIUIIAJILHOM yCIIyTH JOKYMEHTE.

120. Criocobom ¢ukcanuu pe3yiibTaTa pacCCMOTPEHHS 3asBIICHUS 00 MCIIPABJICHUN TEXHUYCCKOM
OLIMOKY SIBJISIETCS 3aHECEHHE JOKHOCTHBIM JIMIIOM aJMUHUCTPAIMU, OTBETCTBEHHBIM 32 HAIlpaBJeHUE
(BbIIAYy) 3asABUTEIIO WM €ro MPEACTaBUTEII0 pe3ylibTara MYHHIHUIAIBHOW YCIyTH, B SKypHale
perucrpanuy oopauieHuil 3a NpeJoCTaBIeHUEM MyHUIIUIAIbHON YCIYyIM OTMETKU O BbIIay€ BBINHUCKU
(BBIMMCOK) M3 MOXO3SHCTBEHHBIX KHHUT C HCIPABICHHON TEXHUYECKOW OUTMOKOW 3asBUTENIO MU €ro
MPEICTaBUTEIIIO WK O HAIIPABJICHUHU YKa3aHHBIX BBIMHUCKH (BbIMHUCOK) B ML,

PA3JIEJ IV. ®OPMBI KOHTPOJIA 3A ITPEJJOCTABJIEHUEM MYHULIUIIAJIBHOM
YCIYTHU

I'maBa 29. Ilopsa0k OCyIIECTBIEHHUS TEKYIETO KOHTPOJIS 32 COOIOIEHUEM U UCTIOJIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMH TOJI0KEHHUI HACTOSIIEro aAMHUHUCTPATUBHOTO PETaMeHTa U
WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB, YCTaHABIUBAIOUINX TPEOOBaHUS K MPEJOCTABICHUIO
MYHUILIMIIATBHON YCITYTH, a TAKKe 32 MPUHATUEM UMU PELICHUM

121. Texymuii KOHTPOJL 3a COOJIOIEHUEM TOCIEA0BATEIPHOCTH NEUCTBUHM, OMPEISICHHBIX
aJIMHHHUCTPATHBHBIMU TPOIEIYypaMH TIO0 TPEJIOCTABICHHIO MYHHIIHUIIAJBLHOW YCIYTH W TPHHITHEM
pelICHUH JOJDKHOCTHBIMH JIUI[AMHM  aJIMHUHUCTPAIMHA  OCYIIECTBIIACTCS JODKHOCTHBIMU  JTUIIAMH
aJIMAHUCTPAIMH, HAJCICHHBIMA COOTBETCTBYIOIIMMH ITOJTHOMOUYHUSIMHU, TIYTEM PACCMOTPEHHUS OTUYETOB
JMOJDKHOCTHBIX JIMI[ aJMUHHUCTpPAIlMH, a TaKKe PACCMOTPEHHS JKajlo0 3asBUTENCH WIH WX
MPEACTABUTENIEH.

122. OcHOBHBIMH 3a/la4aM¥ TEKYILETO KOHTPOJIS SBJISIOTCS:

1) oGecrieueHre CBOCBPEMEHHOTO U KAYECTBEHHOT'O MPEI0CTABICHHUS MYHHUIIUIIATBHON YCIYTH;

2) BBISBIICHHUE HAPYIICHUH B CPOKAX M KAYECTBE MPEAOCTABICHHS MyHUITUIIAIBHON YCIIYTH;

3) BbISIBIICHUE W YCTPAHCHHWE TPUYMH U YCJIOBUH, CIIOCOOCTBYIOIIMX HEHAJICKAIIEMY
MPEIOCTABICHUIO MYHUIIUTIATLHON YCIYTH,

4) npuHATHE MEp IO HA/JISKAIIEMY PEJOCTaBICHHUI0 MYHUIIUTIATIBHON YCIYTH.



123. Tekyuuii KOHTPOJIb OCYLIECTBISETCS HAa TIOCTOSIHHOM OCHOBE.

I'naBa 30. ITopsi1ok ¥ NEPUONYHOCTD OCYIIECTBICHUS IUIAHOBBIX U BHETIJIAHOBBIX ITPOBEPOK
MIOJTHOTHI ¥ KQ4eCTBa MPEI0CTABICHUS MYHUIIMITATBHOHN YCIYTH, B TOM YHCIIE MOPAI0K U POPMBI
KOHTPOJIS 3a TIOJTHOTOW U Ka4e€CTBOM IIPEJO0CTABICHU MYHULUIIAJILHON YCIYyrl

124. KoHTponb 3a TOJHOTOM W KAayecTBOM TPEAOCTABJICHHUS JIOJDKHOCTHBIMH JIMIIAMHU
aJIMUHUCTPAIIMA MYHUIIUTIAIBHOW YCIYTH OCYIIECTBJISIETCS B (OpPME TUIAHOBBIX W BHEILJIAHOBBIX
MIPOBEPOK.

125. [InaHOBBIE TOBEPKH OCYIIECTBISIOTCS HAa OCHOBAaHUHM TUIAHOB PAOOTHI aIMHUHHUCTPAITUH.
BHerutaHOBBIE IPOBEPKH OCYIIECTBIISIOTCS 110 PEIICHUIO TJIaBbl aIMHHUCTPAIMH B CBSI3U C MPOBEPKOM
YCTpaHEHHsS] paHee BBIABICHHBIX HApYIICHUH, a TaKkKe B CiIydae TOJydeHHUs XaloO Ha IeWCTBUS
(Ge3neiicTBUE) TOKHOCTHBIX JIMI]  IMHHUCTPAIIHH.

126. KoHTpons 3a TONHOTOM W KayecTBOM TNPEAOCTABICHHUS JOJDKHOCTHBIMH JIMIIAMHU
aJIMUHUCTPAIlMA MYHHLUTIAIBHOW YCIIYTH OCYHIECTBISICTCS KOMHUCCHEH IO KOHTPOJIIO 32 MOJIHOTOW M
Ka4eCTBOM TPEJI0CTABICHUS MyHUIIUTIATBLHBIX YCIYT aIMUHUCTPAIMH, COCTAB U MOPSIOK AEATEIbHOCTH
KOTOPOU YTBEPKIACTCS IPABOBBIM AaKTOM aIMUHUCTPAIUH.

127. Cpox npoBeneHus: TPOBEPKH U 0(OpMIIEHHUS aKTa MPOBepKU cocTaBiseT 30 KaleHIapHbIX
THEH co 1aHS Hayana mpoBepku. JlHEM Hauana TPOBEPKU CUUTACTCS JACHb NPUHATUS DPELICHUS O
Ha3HAYCHUH MPOBEPKH.

B cnyuae moctymiieHus xanmoObl Ha pelieHus, AeicTBus (Oe3AelCTBUE) TODKHOCTHBIX JIMIL
aJIMUHUCTPAIIMUA TIPH TPEJOCTABJICHUH MYHHUIIMIIAIBHON YCIYrH TjaBa aJMUHUCTPAIMH B LEIAX
OpraHu3allii U NPOBE/ICHUS BHEIJIAHOBOW MPOBEPKU NMPUHUMAET PEUICHHE O HA3HAYCHUH MPOBEPKH B
TEYEHUE OJHOTO pabodvero MHs CO JTHS MOCTYIUICHHs NAaHHOH kanoObl. CpOK MPOBENCHHS MPOBEPKH U
opopMiIeHHsS aKTa TIPOBEPKM B YKAa3aHHOM ClIlydyae yCTaHABIMBAeTCS B TMpeleinax CpPOKOB,
omnpeneneHHbIX cTtathedl 112 denpepanpHoro 3akoHa ot 27 wurons 2010 roma Ne 210-®3 "O6
OpraHu3alluy MPEIOCTABICHHUS TOCYIaPCTBEHHBIX U MYHHUIIMITATBHBIX YCIyT" .

128. Tlo pe3ynbraTaM IUIAHOBBIX W BHEIUTAHOBBIX MPOBEPOK O(GOpPMIIIETCS aKT MPOBEPKH, B
KOTOPOM OIHUCHIBAIOTCS BBISBIICHHBIC HEJOCTATKH H MPEIJIOKEHUS 110 UX YCTPAHCHHIO.

I'maBa 31. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] IMUHUCTPAIIMHN 32 PEIICHUS U JeHCTBUS
(Oe3neiicTBUE), MPUHUMAEMBbIC (OCYIIECTBIIIEMbBIC) UMH B XOJI€ TPEAOCTABICHUS MYHHIIMIATHHON

yCIyrH

129. OO6s13aHHOCTH COONIONEHHUS MOJIOKEHUH HACTOSIIEro aAMUHUCTPATHBHOTO pErjaMeHTa
3aKpEIUIeTCs B JOJDKHOCTHBIX MHCTPYKIMAX TOJKHOCTHBIX JIML aIMUHUCTPALIUH.

130. Ilpu BbISBICHHMH HApyIIEHUI NpaB 3asgBUTENEH WM HX MpPEICTaBUTENEH B CBS3U C
UCIIOJTHEHUEM HACTOSILEro aJMHUHHMCTPATUBHOIO pErjaMeHTa BUHOBHbBIC B HApYIIEHUHU JIOJKHOCTHBIE
JMLa aJAMUHUCTPAIMM MPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOJATEIHCTBOM
Poccuiickoit deneparuu.

I'maBa 32. IlonoxeHus, XapakTepu3yromye TpeboBaHus K NOpAIKy U (hopMaM KOHTPOJIS 3a
MPEeIOCTaBICHHEM MYHUIIUTIANBHON YCIYTH, B TOM YUCIE CO CTOPOHBI Tpax1aH, MX 0ObeAMHEHUN U
OpraHu3aruit

131. KoHTponb 3a TpeAOCTaBICHHEM MYHHUIUIAIBHOW YCIYTH CO CTOPOHBI Tpa)KiIaH, HX
00bEJMHEHUI U OpraHU3alMi OCYIIECTBISETCS yTeM HH(OPMUPOBAHUS AJMUHUCTPALMH O (aKTax:

1) HapyiIeHUs] IPpaB M 3aKOHHBIX MHTEPECOB 3asBUTENCH MM UX MPEICTABUTEICH PEIICHUEM,
neiictBueM (Oe3/eiicTBUeM) aIMHUHUCTPALMH U €€ TOJKHOCTHBIX JIHII;

2) HapyLICHUSI TOJIOXKCHUI HACTOSALICTO aJMUHHCTPATHBHOTO pErjaMeHTa WM HHBIX
HOPMATHUBHBIX MpaBOBBIX akToB Poccuiickoit ®enepannu, ycCTaHABIMBAIOIUX TpeOOBaHHUA K
[IPEAO0CTABICHUIO MYHULIUIIAJIBHON YCIIYTH;

3) HEKOPPEKTHOTO TOBEACHUS JOJDKHOCTHBIX JIMIl aIMUHHCTPALlMM, HApPYIICHUS TPaBHII
CITy’K€OHOM 3TUKU IPH MPEAOCTABICHUN MYHHUIIMNAIBHON YCIYTH.



132. Undopmanuto, ykazaHHyto B myHkTe 131 HacTosIero aIMUHHCTPATUBHOTO PErJIaMEHTa,
rpaxaaHe, X OObEMHEHUS M OpPraHM3aLUU MOTYT COOOUIUTH YCTHO MO TeleOoHYy aJIMUHUCTPAIHH,
yYKa3aHHOMY Ha OQUIMaIbHOM caiiTe aJMMHUCTpAlMM, IHUCbMEHHO, I0/aB oOOpalleHHe uepe3
OpraHu3alluy MOYTOBOW CBSI3U HA ajjpec aAMUHUCTPALMU, UM HAPaBUTh AJIEKTPOHHOE OOpaIleHHE 10
azipecy 3JIeKTPOHHOM MOYTHl aIMUHUCTPALIUH.

133. KoHTpoJb 32 pe0CTaBICHUEM MYHUITUIIATIBHOM YCIYTH OCYIIECTBIISETCS B COOTBETCTBHU
C ICHCTBYIOIIUM 3aKOHOATEIIbCTBOM.

134. Cpok paccMoTpeHus 0OpalleHud CO CTOPOHBI TPaK/iaH, UX OObETUHEHUNH U OpTraHU3aIui
cocrasisieT 30 KaJeHIAPHBIX THEH ¢ MOMEHTA UX PETHCTPAIIUH.

JlHeM perucTpanuu oOpaIleHus SIBIsSETCS JICHb €ro MOCTyIUIeHUs B aqmuHucTparuio (1o 16.00
vacoB). [Ipu nocryruiennn obpainerus nocie 16.00 yacoB ero peructpaiusi MpOUCXOAUT CICAYIOIIUM
pabounM JTHEM.

PA3JIETI V.\}:[OCYI[E]JSHBIPI (BHECY IEBHBIN) TTOPSJIOK OBXAJIOBAHMS PELLIEHUI
1 JEUCTBUU (BE3JEMCTBUA) AIMUHUCTPALIMN JINBO EE MYHULIUITIAJIBHOI'O
CIIYKALIETO, M®I1, PABOTHUKA MO®I]

I'naBa 33. MHdopmanus Ui 3aMHTEpEeCOBAHHBIX JIMII 00 MX MpaBe Ha JocyaeOHoe (BHeCyneOHOe)
oOxanoBanue aercTuii (0e3neiicTBus) u (MIK) pelieHuid, TPUHATHIX (OCYIIECTBICHHBIX) B X0OC
MPEA0CTaBICHUS MyHHIIMTIABHOM YCIyru

135. 3asBuTens WM €ro MPeNCTaBUTENb BIIPaBe MOJATh KanoOy Ha pemieHue u (W) neiictBue
(6e3meiicTBHE) AAMUHKUCTPALIMK JTHOO €€ MyHHUIMNAIBLHOTO ciyxaiiero, M®II, paborauka M®I] (nanee
- Kao0a).

136. 3asgBuTenh WM €ro MPEACTABUTEIb MOXXET OOpaTHUThCA C JKAIO0OW, B TOM 4YHCIE B
CIIEYIOIINX CIy4asx:

1) HapymieHHe CpOKa PETHCTPAlK 3asBICHHUS O MPEJOCTABICHHH MYHUIWIAIBHOW YCIYIH,
KOMILUIEKCHOTO 3aI1poca;

2) HapylIeHUE CPOKa MPEIOCTABICHUS MYHUIIMITAILHON YCIYTH;

3) TpeboOBaHKMe y 3asBUTENS WM €ro MpeJCTAaBUTENsS JOKYMEHTOB WM HH(opMmanuu Judo
OCYHIECTBJICHUS JCHUCTBUM, NPEICTABICHUE WIM OCYHIECTBICHHUE KOTOPBIX HE IIPELyCMOTPEHO
HOPMaTUBHBIMU IIpaBOBbIMM akTamu Pocculickoit @enepanyy, HOPMAaTUBHBIMU IIPAaBOBBIMM AKTaMU
PoctoBckoii o006sacTv, HOPMAaTHBHBIMH TIPAaBOBHIMH aKTaMH MYHHIIMIIAJIHHOTO OOpa3oBaHUS s
IIPEAOCTABIICHUS] MYHULIUIIAJIBHOM YCIIYTH;

4) oTKa3 B TpHUEME JOKYMEHTOB, MPEACTABICHUE KOTOPBIX MPEIYCMOTPEHO HOPMAaTHBHBIMHU
nmpaBoBbIMU akTamu Poccuiickoii ®Pepepanuy, HOPMAaTUBHBIMM IIPABOBBIMU akTamu PocToBckon
o0nacTi, HOPMATUBHBIMU NPABOBBIMH aKTaMH MYHMLMIAIBHOTO OOpa30BaHMs I MPEI0CTABICHUS
MYHHULMIIAJILHOW YCIIYyTH, Y 3aABUTENS WIN €r0 IPEICTABUTENS,

5) oTka3 B MpPEAOCTABICHHMM MYHUIMIIAIBHOW yCIyrH 1O OCHOBAaHHSM, KOTOpbIE HE
IpeaycMOTpeHbl  (efiepaibHBIMU  3aKOHAaMU M TNPUHATBIMM B COOTBETCTBMM C HHUMH HHBIMHU
HOPMAaTUBHBIMHM IIPaBOBbIMU akTamu Poccuiickoii denepanuu, 3akoHaMM M MHBIMM HOPMAaTHBHBIMU
paBOBbIMU akTaMu PocToBCKON 001acTH, HOPMAaTHBHBIMM IIPABOBBIMU aKTaMHM MYHUIUIAIbHOIO
00pa3oBaHus;

6) 3aTpeboBaHKe MJIAThI, HE MPEIYCMOTPEHHON HOPMATHBHBIMHU MPABOBBIMH aKTaMu Poccuiickoi
denepaniny, HOPMAaTUBHBIMH NPABOBBIMU akTaMu POCTOBCKOM 001acTd, HOPMaTUBHBIMU INPaBOBBIMU
aKTaMU MYHUIIMNIATBHOTO 00pa3oBaHUS;

7) OTKa3 aJIMHHHUCTPALUH, JOJDKHOCTHOTO JIAIA aIMUHHCTPAIMH B HCIPABICHUU JOMYIICHHBIX
UMU ONEYaTOK M OUIMOOK B BBIJAHHBIX B pE3yJIbTaTe MPEJOCTABICHHUS MYHMULMIAIBHOW YCIIyTH
JOKYMEHTax 00 HapylIeHHE YCTAaHOBIECHHOTO CPOKa TaKUX UCTIPABJICHUH,

8) HapylieHHe CpOKa WM MOpPsAKa BbIJAYd JIOKYMEHTOB [0 pe3ylbTaraM IpeI0CTaBICHUS
MYHULUIIAIBHON YCIIYTH;

9) mprOCTaHOBJIGHHE  TPENOCTABICHUS  MYHUIMIAIBHOW  YCIYTH,  €CIM  OCHOBAaHUS
NPUOCTAHOBIICHUSI HE TPEAyCMOTpPEHBI (elepalbHbIMU 3aKOHAMH U HPUHATHIMH B COOTBETCTBUH C
HUMHU WHBIMM HOPMAaTHBHBIMHM IIpaBOBbIMH akTaMu Poccuiickoii ®enepanuu, 3aKOHAMH M HHBIMH



HOPMATUBHBIMH TIPaBOBBIMHM akTamMu POCTOBCKON 00JacTv, HOPMATHBHBIMH TIPAaBOBBIMH AaKTaMH
MYHHIIMITAILHOTO 00pa30BaHuUs;

10) TpeboBaHue y 3asBUTEIS WM €0 MPEACTABUTENS MPU MPEIOCTABICHUM MYHHUIUNAIbLHOU
yCIYrd JIOKYMEHTOB WM HWHGOpMAIMU, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIUCH MIPH MEPBOHAYATLHOM OTKAa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JJISl TPEIOCTABICHUS
MYHUIIUTIAIEHON YCIYTH, THOO B MPEIOCTABICHUN MYHHIIUIIATBHOM YCIYTH, 32 UCKITFOUCHHEM CITy4acB,
MPEAYCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 denepansHoro 3akoHa ot 27 utons 2010 roga Ne 210-
®3 "O0 opraHu3anuy NPeI0CTABICHHS TOCYIaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT .

137. B cnywasx, ykazaHHbIX B mnoanyHktax 2, 5, 7, 9 m 10 mynkra 136 Hacrtosiero
aIMHHUCTPATUBHOTO PETJIAMEHTA, jkajio0a MOXeT ObITh MOJaHa TOJIBKO Ha pelieHue U (Win) aeiicTBhe
(Ge3neiicTBHE) aIMUHUCTPAIMH, MYHHIIMITAIBHBIX CIYXKAIUX aJIMAHUCTPALIHH.

138. PaccMoTpenme ano0bl OCYHIECTBISIETCS B MOPSIKE M CPOKH, YCTAHOBJICHHBIE cTaThed 112
@enepanpHoro 3akoHa oT 27 wmronst 2010 roma Ne 210-®3 "OO6 opraHm3anuu MpeaOCTaBICHUS
TOCY/IapCTBEHHBIX U MYHHIIHITAILHBIX YCIIYT" .

I'maBa 34. Oprassl rOCyJapCTBEHHOH BIIACTH, OPTaHbl MECTHOTO CAMOYIPABIICHUS, OPraHU3aluH U
YIIOJHOMOYEHHBIE HA pACCMOTPEHHUE KaJI0ObI JIMLA, KOTOPbIM MOXET OBbITh HallpaBJieHa jkaio0a
3asBUTENS WM €T0 IPEACTaBUTENS B JOCYACOHOM (BHECYIeOHOM) MOpsiIKe

139. XKanoba Ha pemeHus W neicTBus (Oe3aeiicTBUE) TIaBbl aIMUHHCTPAIlMH TMOJACTCS TJIaBe
aJIMUHUCTPAIIHH.

140. XanoOwl Ha pemieHus W AeUcTBUS (Oe3ACHCTBUE) MOJDKHOCTHBIX JIUI] M MYHHIIUTAIBHBIX
CITY)KalllUX aJJMUHUCTPAIIUH MOJACTCS IT1aBe aIMUHHUCTPAIIIH.

141. Kamobbr Ha pemenus wu gedctBus (Oe3geiictBue) pabotHuka MO®I[ momarorcs
pykoBoautento 3toro M®II.

142. Xamobwsl Ha pemenus u aeictBus (OesneiictBue) M®IL] momaroTcs B MHHHCTEPCTBO
HSKOHOMHUYECKOTO pa3BUTUsl PoOCTOBCKOIl 005acTM WIM MHUHUCTPY HKOHOMUYECKOTO pa3BUTHUS
PocToBckoii o0nactu.

I'maa 35. CriocoObI HHGOPMUPOBAHUS 3aIBUTEIICH HITM UX TIPEICTABUTEIICH O MOPSIKE T0IaYH H
paccMOTPEHUS KAIOOBI, B TOM YHCJIE C UCIIOJIB30BAHUEM €IMHOTO TIOPTalia TOCYAapCTBEHHBIX U

MYHUIATAIBHBIX YCIYT (QyHKIHA)

143. Uudbopmanuio o0 mMOpsSAKE TOAAYM W PACCMOTPEHHUS IKAIOOBI 3asBUTENb WM €ro
IIPEICTABUTENb MOTYT ITOJTY4YHTh:

1) Ha uWHQPOPMALMOHHBIX CTEHJAX, pACIOJOKEHHBIX B  TIOMCLICHUSX, 3aHUMAaEMBIX
aaIMUAHUCTpanuen, nim B nomemeHusx MOII;

2) Ha 0(hUIHAILHOM CcaiiTe afiMUHUCTpanuy, caiire MOL];

3) na ITopraure;

4) IMYHO Y MYHHUITUTIATBHOTO CITYXKAIEro aMUHKUCTPAINH, y paOboTHHKOB MDI];

5) myrem oOpailieHusi 3asgBUTEIs] WJIM €ro MpPEACTaBUTENs B aaMUHHUCTpanuioo, MOIL][ c
UCII0JIb30BaHUEM CPEJCTB Tele(hOHHOM CBA3H;

6) myrem oOpallieHUs 3asBUTENS WM €r0 MPEACTABUTEIIS Yepe3 OpraHU3alliy MOYTOBOW CBS3U B
aJIMUHHCTpALIHIO;

7) 10 AJIEKTPOHHOM MMOYTE 8 IMUHHCTPAIIH.

144. Tlpu oOpalieHUH 3asiBUTENSI WJIM €ro MPEeACTAaBUTENs] B aJIMUHUCTPALUIO JIMYHO WU C
UCTIOJIb30BaHUEM CPEZICTB TeNEPOHHON CBS3H, MO IEKTPOHHOM MOYTE aMHUHHUCTPALUN HHPOPMALIUS O
MOPSAKE MOJIAYX U PACCMOTPEHUS JKAI00bI IPEOCTABISIETCS B TIOPSIJIKE, YCTAHOBICHHOM B ITyHKTax 12-
14 nacrosero aJMUHUCTPATUBHOIO PETJIaMEHTA.

I'maBa 36. [lepeueHb HOPMATUBHBIX MTPABOBBIX AKTOB, PErYAUPYIOIIUX MOPSIOK
nocyneoHoro (BHeCyneOHOr0) 00kanoBanus aeicTBuii (0e3aeiicTBUs) U (MIH) PEeLICHUH, IPUHITHIX
(OCYIIIECTBIICHHBIX) B XOJI€ MMPEIO0CTABICHUS MYHHIIUIATBHON YCIYTH



145. HopmaTuBHBIC NMPaBOBBIE aKThI, PETYIUPYIOIIUE MOPSIOK JocyaeOHoro (BHeCymaeOHOTO)
oOxanoBanusi neiictBuil (Oe3mericTBus) u (WiIK) pelICHUN, TPUHATBHIX (OCYIIIECTBICHHBIX) B XOJ€
MPEIOCTABJICHUSI MYHUIIUTIATBHOW YCIYTHU:

1) denepanbhbiii 3akoH oT 27 utoas 2010 roga Ne 210-d3 "O06 opranuzanuu MpeaoCTaBICHUS
rOCyJIapCTBEHHBIX M MYHHUIIMIAIBHBIX YCIyT" .

146. Nudopmarus, coaeprxaiiascs B HACTOSIIEM pa3Jielie, MoJICKUT pa3menieHuo Ha [lopraie.



['maBe COpoYeTIOroBCKOTO CEIbCOBETA

(PUO)
JIOKYMEHT, YAOCTOBEPSIIOIIUNA JTUYHOCTS!

(BuI TOKYMEHTa, Cepusi, HOMEpP, KeM BbIJaH, 1aTa BbIIauH)

HPOYKHBAFOIIETO TI0 aJ[Pecy:

KonrakrtHslii TenegoH:

3AABJIEHUE
o nosy4yeHuu ( BBINMHCKH, HH(pOpMAIINN)
[Ipoury BeIIaThH

(HaMMeHOBaHUE CIIPABKHU/BBITUCKH, HH(POPMALIHH)

IS e€ npeaoCTaBJICHUA B

C LIETIBIO
[Tpunoxenus:

(cBeieHHs U IOKYMEHTBI, HEOOXOIUMBIC IS TOJTYICHHSI CIIPABKH)
Ha JIUCTAaX.

K 3asgBienuio IpUJIaraloTCA KOMUHU CICAYIONNUX TOKYMCHTOB!

- OJIy4uTh B AaMuHucTpanuu CopoyenoroBCKOro CelbCOBETA JINYHO.

B cootBerctBum co cratbeit 9 DepepampHoro 3akoHa ot 27.07.2006 Ne 152-®3  «O
MIEPCOHATBHBIX JAaHHBIX» JAl0 COTJIacHe HAa aBTOMATU3MPOBAHHYIO, a TaKXkKe 0€3 UCIOJIb30BAHUS CPEJICTB
aBTOMaTH3auu oOpaboTKy MOMX MEPCOHATBHBIX JaHHBIX: BKIOYas cOOp, 3amuch, CHCTEMAaTU3AIIUIO,
HAKOILICHHUE, XpaHeHue, yTouHeHne (0OHOBJICHHEe, H3MEHEHNUE), U3BJICUCHHUE, HCIIOIB30BaHKE, TIepeIady
(pacmpocTpaHeHue, TMPENOCTaBICHHE, JOCTYI), O0Oe3IMuMBaHWE, OJIOKMPOBaHHUE,  Y/AaJCHHUE,
VHUUTOXXEHHE MEePCOHATBHBIX JAAHHBIX JUIS COBEPIICHUS JIIOOBIX JEHCTBUI B pamMKax MpeAoCTaBICHHS
MYHUIIMMATBEHOU yCITyTH.

Cornacue Ha 00pabOTKY NEPCOHAIBHBIX JTAHHBIX, COJEPKAIIUXCS B HACTOSIIEM 3asBJICHHUH,
JIEHCTBYET JI0 JaThI IMOJa41 3asBJIECHUS 00 OT3hIBE HACTOSIIETO COTIIACHSI.

OO0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTD MPEACTABICHHBIX CBEICHUN TIPEAYIPEKICH(a).

[ToxTBepxmato, uto o3HaKoMieH(a) ¢ monokenussmu DenepanbHoro 3akona ot 27.07.2006 Ne
152-®3 «O nepcoHAbHBIX JTAaHHBIX», NTPaBa U 00I3aHHOCTH B 0OJIACTHU 3aIUTHI IEPCOHATBHBIX TAHHBIX
MHE Pa3bsSICHCHBI.

« » 2024r

( )

MO/TTHUCH pacmmdpoBka
MOATTHACH



[Tpunoxenue 2

K a/IMUHUCTPATUBHOMY pPErjiaMeHTy
PEJOCTaBICHUS MyHULIUNIAIBHON YCIyTH

«Bb11a4a BBIIMCKH U3 MTOXO35MCTBEHHBIX KHUI»
Komy

HaAaNMMCHOBAHUC 3as1BUTCIIA

(17151 FOPUIMYECKUX JIMIL TTOJTHOE HAUMEHOBaHUE
opranuszanun, @O pykoBoauTens,

JUIsT GU3UYECKUX JIUI U WHIUBUTyaTbHBIX
npeanpunumareneii: ®UO,

(TTOYTOBBIN MHICKC, ajpec, TelehOoH)

Pemrenne
00 0TKa3e B MPeI0CTABJICHNH MYHHUIMIIAJBHON yCJIYyI'H

Anmunuctpanueid CopouenoroBCKOro cebCoOBETa PpaCCMOTPEHO 3asIBJIICHUE OT
«  » 20 r. Ne

B cootBeTcTBUM AJMUHUCTPATUBHBIM PEriIaMEHTOM IPEIOCTABICHUS MyHULIUNAIbLHOU YCIIyTH
«Bpigaya cipaBOK U BBIIIUCOK U3 MOXO3SUCTBEHHBIX KHUT AAMUHHUCTpau KpacHOSIpCKOTO CEIbCKOro
noceneHus» Aamunuctpanusi CopouenoroBCKOrO0 CElNbCOBETAa OTKa3blBAET B  IMPEAOCTaBICHUU
MYHULMIIAJBHON YCIYTH IO CIECIYIOIIUM IPUYHHAM

[IyHKT AIOIMMHMUCTPATMBHOTO peIJlaMeHTa OnmcaHMe HapylleHUS

JlomosHUTEIbHO uHpOpMHpPYEM, 4TO

(VKkasvigaemcs uH@opmayus HeodXooumMas 01 yCmpaHeHus npuduH OmKasa 8 nPpeoocmasieHuu

MYHUYUNATIbHOU YCIY2U, A MAKICE UHASL OONOTHUMEbHAS UHGOPMAYUS NPU HAIUYULL).

[Tocne ycTpaHeHus 00CTOSTENBCTB, MOCTYKUBIIUX OCHOBAHUEM /ISl OTKa3a B MPEJOCTaBICHUU
MYHULIMNIAJIbHOW yciayrd, Bbl uMmeere mnpaBo NOBTOPHO OOpaTUTHCS 3@ MPEAOCTaBICHUEM
MYHULHUITAJBHON YCIYTH.

B ciydae ecnm oTka3 TpeOyeT 04HON KOHCYIbTaMK, BBl MOXeTe 3amucaTbes Ha KOHCYIIbTAIHIO
K CIIEIHAJIUCTY aJIMUHUCTPAIMH TTOCPEACTBOM TENE(POHHONW CBSI3M WM ITyTEM JIMYHOTO OOpallieHus B
aJIMUHHICTPALIUIO
(OonrcHOCMb YNOTHOMOYEHHO20 OOJHCHOCHHO20 (IToonucw) (Pacuugpposka
noonucu)

auya)
« » 20 T.




[Tpunoxenue 3

K a/IMUHUCTPATUBHOMY pPErjiaMeHTy
NpeA0CTaBICHUS MyHHIIMTIAIBHOMN YCIyTu
«BpI1aua BBIMMMCKU U3 MMOX03SHCTBEHHBIX KHHUT

KYPHAJ
perucTpauum 3asiBJeHHi N0 Bbllaye BbINHMCOK U3 NMOX03SHCTBEHHBIX KHUT M0 0KA3AHUIO
MYHMIMIAJIbHON yCJIYTH

Ne ITaTa dammiiug, MMS, Buno JaTa Howmep
n/mn | obpamenus, OTUYeCcTBO, 3anpamrBaeMomn BBEIOIAUU CIIpaBKU
3a4BJIEHUA ofOpaTMBILIETOCH 3a CIPaBKM WA CIHIpaBKU Mn
CHPaBKOM WU BBIIMICKU WIIN BBIIIMCKU
BBIIIMCKOM BHIIIMCKIM
1.
2.
3.
HNudpopmanus

00 aIMUHUCTPALMH CEJILCOBETA, MPEeI0CTABISIOIEM MYHUIIUNIAIBHYIO YCIYTy

HanmenoBanue opraHa MECTHOTO Anmvunuctpanys CopodenroroBCKoro
CaMOyIpaBJICHUS, MPEJI0 CTABJISIOIIETO cenbcoBeTa [lepBomMaiickoro paiiona
MYHULIMTIATIBHYIO YCIYTY AnTaiickoro Kpast

PykoBonutenn opraHa MECTHOTO I'maBa cenbcoBeTa
CaMOYITPaBJICHUS, TPE N0 CTABISIOMIETO Brnagumup Hukonaesuu
MYHULUNAJIbHYIO YCIAYTY HBanoB

Crnenpanucr, OCYIIECTBIISIOLIUI Cekperapb aIMUHHUCTPAIIMH BBICIIAS

paccMOTpEHHE 3asIBIICHHS

MYHUIUIIAJIbHAA JOJLKHOCTD TI'anunaa
AnexceeBHa XKapkoBa

MecTo Hax0XKIEHHS U ITOYTOBBIN apec

658057 ¢ Copounii Jlor
yi. Llenrpanbhas 16
IlepBomalickuii paiioH AnTaickuii

Kpaii
I'paduk paboTs! (MpreMa 3asBUTENECH) [ToHenenbHUK, BTOPHUK, YETBEPT C 8-
00 mo 16-00,
nepepbiB ¢ 13-00 mo 14-00
Tenedon, agpec AMEKTPOHHOMN MOYTHI 8(38532)94148

<soroch.perv@mail.ru>

Anpec odumumanpHOro caita opraHa

MECTHOTO CaMOYIIPABJICHUH,
[PEOCTABIISIONIET0 MYHUIUITATBHYIO YCIyry (B
cillyyae OTCYTCTBHS — ajpec O(pUIUAIbHOIO

caiiTa MyHHUIIMIIAJIBHOTO 00pa30BaHMs)

https://www.perv-
alt.ru/selsovety/sorochelogovskoy/

Enunblit nopraji rocynapcTBEHHBIX U MYHUIIUTIATBHBIX yeuyr (GyHKImiT) Www.gosuslugi22.ru;

[Ipunoxxenue 4



mailto:soroch.perv@mail.ru
https://www.perv-/
http://www.gosuslugi22.ru;/

K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY

Caenenus 00 MPI
Mecto 656064, r.bapnayn, [TaBnoBckumii Tpakt, 58r
HaXOXKIEHUS W IOYTOBBIH 658080 r. HoBoaaraiick, yia. KocmonaBToB, 6
ajpec
I'paduk padboTh IH., BT., ¢p., uT. ¢ 8.00-20.00
nt. ¢ 8.00-17.00
¢6. 9.00-14.00
E nuabIin LIEHTP 8-800-775-00-25
Tene(pOHHOTO
00CTy)KMBaHUSI
Tenepon 1eHTpa +7 (3852) 200-550
TenehOHHOTO (38532) 42-3-41, 42-6-64
00CIy)KMBaHHUSI
WutepHer — cailt www.mfc22.ru
M®I]
Anpec mfc@mfc22.ru
AJIEKTPOHHOM MOYTHI

[Ipunoxenue 5
K AIMUHHCTPAaTUBHOMY PEIJIAMEHTY

BJ1ok-cxeMa noc/ie10BaTeJIbHOCTH AIMUHUCTPATHBHBIX MPoLeayp NMpH Npe10cTaBJIeHHH
MYHUIMIIATBHOM yeayru «Bpiiaya BBINMCOK U3 MOX03AHCTBEHHBIX KHUT, CIPABOK M HHBIX

AOKYMCHTOB»

DopMUpPOBAHUE U
HallpaBJICHUE
MECIKBCAOMCTBCHHBIX

~ 3ampocoB

[Ipuem nOKyMEHTOB 15t

HPUCBOCHUS, U3MEHEHUS U
aHHYJIMPOBAHUS aJPECOB

A4

[IpenBapurenbHas
[IpaBOBasi OLICHKA
JOKYMEHTOB

CIICHUaJIMCTOM, IIOATOTOBKA

MPOCKTa PCIICHUA

00 oTKaze B

HaHpaBHeHI/IC 3asABUTCIIIO YBEAOMIICHUSA O IPUHATOM PCIICHUN



http://www.mfc22.ru/
mailto:mfc@mfc22.ru

[Ipunoxenue Ne 6
K AJIMUHUCTPaTHUBHOMY pPETJIaMEHTY

KoHraktHBIC JaHHBIC JJIA IoJadun )Kajio0 B CBSI3H C npeaoCTaBJICHUEM MYHHHHHaHBHOﬁ yCIyru

AJIMUHUCTpALIMS MYHUIIMIAIBHOTO | AIMMHUCTPAIUSA PailoHa
o0pazoBaHus

Anpec: 658080, Anraiickuii kpaii, . HoBoasnraiick,
yi. [lemoBckas, 19a

Tea.: (38532) 2-23-71
daxc: (38532) 2-04-07

E-mail: perv adm@mail.ru

Caiit: www.perv-alt.ru

I'maBa paiiona: ®ponosa IOnmua ApkanpeBHa



mailto:perv_adm@mail.ru
http://www.perv-alt.ru/

COPOYETIOrOBCKOW CENbCKM COBET AEMYTATOB
MEPBOMAMNCKOIO PAMOHA ANTAMCKOIrO KPAA
PEWEHWNE

29.02.2024. Ne 6
c. Copounn Jor

«0O6 oTmeHe peleHnn CoseTa genytaTos
Copoyernorosckoro cenbcoBeTta
[MepBoManckoro panoHa AnNTamcKkoro Kpasa»

B cBsi3M ¢ npuBegeHeM B COOTBETCTBME C AEMCTBYHOLLMM 3aKOHO4ATENbCTBOM
Poccunckon ®enepaunn, pykoBoacTByscb YctasoMm Copo4enoroBCcKoro
cenbcosBeTa, CoBeT genyTaToB

PELLWIT:

1. TMpusHaTtb yTpaTMBLLUMM cuny pelwleHust CoBeTa genyTaToB
Copo4ernoroBckoro cenbcoBeTa:

1.1. PeweHune Ne 4 ot 21.02.2019 «O BHeCEHUM n3MeHeHU B pelleHune Ne 25 ot
29.06.2017 r. «O [lMonoxeHnun O BbINNAaTE E€XeMecsaA4YHOM aonnatbl K MNeHCuw,
NMeHcMn 3a BbICNyry neT nuuaMm, 3amMeliaBliMM BbIOOpPHbIE AOSMKHOCTU W
AOSDKHOCTU  MyHMUMNANbHOM CryXbbl B OpraHax MeECTHOro camMoynpaBrieHus
CopouenoroBckon cenbcoBeT [lepBoOManckoro panoHa»,
1.2.Pewenmne Ne 23 0118.06.2019 « O NonoxeHne o Bbinfiate Aonnartbl K NeHCUu,
NeHcun 3a BbICNYry neT nuuam, 3aMmeLlaBsLunM BblIOOPHbIE MyHULMNASTbHbIE
AOIMKHOCTM M SOSMKHOCTU MYHULMNANbHON Cry>X0bl B OpraHax MeCTHOro
camoynpasrfeHnst MyHuuunansHoro oépasosaHnss Copo4enoroBCcKon CeNbCoOBET»
1.3. PeweHune Nel2 ot 21.04.2021 «O BHeCEeHUM n3amMeHeHun B peweHne CoBeTa
aenytatoB Copo4venoroBckoro cenbcoBeTa oT 18.06.2019 Ne 23 «O lNonoxeHun o
BbINSlaTe exxemMecsa4Hon gonnaTbl K NeHCUK, NeHCUKU 3a BbICAYry NeT nuuam,
3aMeLLaBLUMM BbIOOPHbLIE AOMKHOCTU U OOSMKHOCTU MYHULMNANbHOW CNyX0bl B
opraHax MECTHOro camoyrnpaBneHns MyHuLmnanbHoro obpasoBaHus
Copouernorosckomn cenbcoBeT NepBoManckoro paoHa AnTanckoro Kpas

3. O6HapogoBaTh 8 yCTaHOBNEHHOM MOPSiAKe
4. KOHTpOsb 3a UCMOSIHEHME OAHHOIO pPELLEHNS OCTaBnNsAo 3a cobown.
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